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Free CHM Help documentation generator

Welcome to E-Plan Tier II

This is a step-by-step guide for using the E-Plan's Online Tier2 Submit module. This guide will
assist you through the process of entering data to build a Tier Il report for filing to your State
and local jurisdiction.

The E-Plan's Online Tier Il Reporting System (web site:_https://tier2.erplan.net) is fully
compatible with the Tier2 Submit software program developed jointly by the EPA and NOAA.
However, the advantage of E-Plan's Online Tier Il Reporting System is that you do not have to
install any software on your machine to submit your data. With no software, there is no facility
based software updates required every year. Also, E-Plan's Online Tier Il Reporting System
allows you to retrieve your submission from any computer with the security of an Access ID and
password that is known only to you.

Welcome to E-Plan’s Online Tier IT R
£ youto create a

Important Notes Sign In

aaaaaaaaaaaaaaaaaaaaaaaaa
~~~~~~~~

*** Important notes:

e Completed Tier Il forms for reporting year 2024 are due by March 1, 2025.

O Per EPA, if you had a hazardous chemical on-site at or above the thresholds at your
facility for more than 24 hours at any time during calendar year 2024, then you will
need to file a Tier Il report. Please consult with your State and Tribal Emergency
Response Commissions (SERCs and TERCs) and Local and Tribal Emergency Planning
Committees (LEPCs and TEPCs) for their Tier Il reporting requirements.

= |f your facility was closed in 2024, you still need to report hazardous
chemicals that were present at your facility at any time during the previous
calendar year (i.e., 2024) at levels that equal or exceed reporting thresholds.

= |f you sold your facility in 2024, you still need to report hazardous chemicals,
which were present at your facility from 1/1/2024 to the date that it was

sold, at levels that equal or exceed reporting thresholds.

o Tier Il reports due on March 1, 2025 should reflect the chemical inventories for the
previous calendar year January 1 — December 31, 2024.

e Filing Tier Il report via E-Plan's Online Tier2 Submit (web site:_https://tier2.erplan.net) may
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not fulfill the mandate per your SERCs/TERCs, LEPCs/TEPCs, and/or local fire departments.
You should obtain additional information and assistance in preparing and submitting Tier Il
reports by contacting your State SERC/TERC, County LEPC/TEPC, and local fire department.

Contact your State SERC/TERC, County LEPCTEPC, and local fire department to see if they
accept E-Plan as a form of electronic filing.

For the 2024 reporting year, the following States and Counties accept E-Plan as an
electronic form of Tier Il reports:

State of Alabama

State of Alaska

State of Florida

State of Georgia

State of lowa

State of Mississippi

State of Montana

State of North Carolina

State of New York

State of South Carolina

State of Tennessee

Warren County in Ohio

Counties in Virginia — Chesapeake City, Hopewell City, Patrick County,

Pittsylvania County, Richmond City, Smyth County, Virginia Beach City, and

Waynesboro City

If you take over an existing account and do not know the log in credentials (i.e., Access ID
and/or password), please use the Contact Us button on any E-Plan website page to request
the account information.

Account Information and Reporting Authority Email Addresses:
o Account Information: Please ensure your contact information (e.g., submitter name,
email address) is correct.
O Reporting Authority Email Addresses: You are allowed to enter up to 10 email
addresses that will receive the E-Plan's Online Tier2 Data Submission Receipt.

| Account Information | Legout



https://erplan.net/eplan/support/contactUs.htm

Full-featured EBook editor

What's New?
What's changed in E-Plan's Online Tier2 Submit 2024?

o Federal requirements
o Chemical information: Updated the Extremely Hazardous Substance (EHS) checks to
match the latest regulatory information from the latest EPA Consolidated List of
Lists, updated May 2024.
o Facility information:
= Adjusted the validation rule from earlier Tier2 Submit versions that required
users to enter zero in the "Maximum number of occupants" field when they
had also indicated that the facility is "Unmanned", based on feedback from
states and tribes. The federal Tier Il form instructions are still that you should
use zero in that case. However, some states and tribes want to collect
information on the number of people that may sometimes be at an
Unmanned facility (e.g., if someone is there once a month for routine
maintenance) for planning and emergency response purposes. This change
gives users in those states and tribes more flexibility in filling out these
fields per state and tribal guidance in their areas.
= Updated the county boundary checks to use the latest files from the U.S.
Census Bureau.
o Contact information: Added email address's and zip code's validation checks.

e State-specific fields
o Updated state-specific fields and/or instructions in Alabama, Hawaii, Ohio, and
Wyoming.
o Click here to view a table of the States that require additional data fields and the
corresponding descriptions.

Important notes:

e Chemical information page
o CAS Number: New drop-down selection including CAS # and chemical name.
o Chemical Name: New drop-down selection including chemical name and CAS #.
o New “Stored in Batteries” check box.


http://www.helpndoc.com/create-epub-ebooks
https://www.epa.gov/epcra/consolidated-list-lists
https://www.epa.gov/epcra/consolidated-list-lists
https://erplan.net/news/docs/StateTierIIFields.pdf

E-Plan Online Tier2 Submit 2024 User's Guide

hemical Slerage Wdure
et jon Localions Components. State Fiedds  Documents  Vakdate Record

Chemical Infermation

" Fialds are Faderal'State mandatory fields
" Figlds arg E-Plan mandatory flalds

chamges will nol be saved

Chemical Details

CAS [33530 )
b= Alurninéum silicate (1335304)
Chemacal Silicic Acid (1335304)
Narme lEa

EHS " I Trade Secret
Stored in
Batteries?

Days onsite * 365 |
Chemical information identical to previous year

Remembs 1o presd the | Save & Continue | Bution afer updating any informaton on this pags. Otheraise, the

Chemlieal Sorage Tlidure
I Han 1 C is State Fields  Documents  Vakdate Record

Chemical Information

" Flalds are Federal'State mandatory falds
" Fiedds are E-Plan mandatory fields

Rarmambar b2 press M Save k Continae | bution afer updating any informabion on s pags. CRNerwise, the
charpes will Hot B Saved

Chemical Details

CAS 1335304
Murnber **  Losdup | Help
Chemical [asenin |
Mame * Loa ALUMIMA FLUORIDE
[13596128)
EHS * - Alumina, Titsnium Dioxide

Micksl (spant Foou
Catahrstfines (1318747)
Stored in Algminium Barium
Batteries? Silicate2 1:2) (12251193)
Aluminium sikcate
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Implemented new E-Plan Tier2 account request process

Once at the Welcome to E-Plan's Online Tier |l Reporting System page, click on "Create
An Account" link to create a new 7-digit Access ID (e.g., 1098765). You will be

prompted to fill out all fields and click Continue to submit.
= Enter your full name and a valid email address

= Enter the Facility Name and its physical address (Note: If you have two or
more facilities, you should include in the Comments section.)

o Physical address: Full street address or state road of the facility
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where the hazardous chemicals are located. If your facility is in a rural
area and doesn't have a street address, check with your State SERC
and/or County LEPC to see what they would like you to enter in this
field.

Check your e-mail in box for updates and further instructions regarding your Tier2
account request.
= |f your request is approved and your Tier2 account has been created
successfully, you will receive a password reset message from E-Plan
Administrator <eplan@utdcsepi.org> with a reset password link. Use this
email to create your password.
= |f there are problems with your request, you will receive an email with an
explanation and the reason your account request could not be approved.

If the facility is subject to the emergency planning notification requirement under EPCRA
Section 302, codified in 40 CFR part 355, one of your contacts must have a contact type of
"Facility Emergency Coordinator", select "Yes" to EPCRA 302 Facility (Emergency Planning)
as shown below, and report your Extremely Hazardous Substance (EHS) and its quantity in
the Chemical Information section.

Type of Facility * ® Yas O No-— EPCRA 302 Facility (Emergency PLanning) wore it
Yes ® Mo -— EPCRA 311 Facility uoeinto
® Yes O No -— EPCRA 312 Facility (Tier2) s it
Yes ® No - EPCRA 313 Facility (TRI) sose n
Yes ® No-— CAA 112 Facility (RMP-Chemical Accident Prevention) meewe

Submission

| cartity under panalty of law that | have personally examined and am famaiar with the informaton contamed in ths submession, and that based on my inguiry of those indnaduals
responsible for oblaining the in formation, | believe the information submitted is true, accurate, and complete

Namea and official title of ownarioparator  OR
CwnerOperalors authorized represeniative

Signature * | Test

If the facility is subject to the Chemical Accident Prevention under Section 112(r) of CAA (40
CFR part 68, Risk Management Program), follow these steps:
o Type of Facility: Select "Yes" to CAA 112 Facility (RMP-Chemical Accident Prevention)
o Facility Identification: Choose "RMP" in the ID Type drop-down menu, enter a unique
12-digit RMP ID (e.g., 100000789012)

Type of Facilty * Yes ® Mo - EPCRA 302 Facility (Emengency Planning ) wee s
Yes ® Mo ---- EPCRA 311 Facility moe it
® Yes O No-— EPCRA 312 Facility (Tier2) woe ns
Yes ® Mo ---- EPCRA 313 Facility (TRI) soe it
® Yes O No ---- CAA 112 Facility (RMP-Chemical Accident Pravention) s ns
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Facilty Information

Facility Identification

State Fields

Documents

Validate Record

* Report a G-digit NAICS code and S-thg Dun and Bradstiee! rumbsr (Federsl requiresnants)
(Dun and Bradstrest Non-busingss entites may antar “NIA™)

Facility Identification

Description

[352110_[Electionic Shapping and Maik-Grder Hauses |Edi|Delets

Edit]Dalete

1D Valug

Description

[ m-—

| Contact Us | FAQ | EPLAND

Dun & Bradstriet

State ID

RAICS
Elle

Othar

Reet I Hext ]

T - USER'S GUIDE | E-PLAN ONLINE 302 SUBMIT - USER'S GUIDE

(e.g., 1234ABCDXYZ987NW)

If the facility is subject to the Toxics Release Inventory (TRI) reporting under Section 313 of
EPCRA, follow these steps:
o Type of Facility: Select "Yes" to EPCRA 313 Facility (TRI)
o Facility Identification: Choose "TRI" in the ID Type drop-down menu, enter a TRI ID

Type of Facilty * Yos ® No —- EPCRA 302 Facility (Emaergancy Planning ) e
Yes ® Mo - EPCRA 311 Facility more wio
® Yes O No - EPCRA 312 Facility (Tier2 ) wses infs
® Yes O No - EPCRA 313 Facility (TRI) s iea
Yes ® No ---- CAA 112 Facility (RMP-Chemcal Accident Pravention) mere s
[Facity information Facility Identification Stale Fiekts Documents Validate Record
Facility Identification
* Report a G-digit NAICS code and S-digit Dun and Bradstreet number (Federal requirements)
(Dien and Bradstreat Non-business antites may antar “HIAT)
iD Typ D Value|
AicS——Jassiio
Dlun & Bradstreat]Na,
IC Type Select Type
ID Valus: Select Type
Description
ad | SIC [ Foeet ] | Hext ]
Dun & Bradsiraet
| Contaet Us | FAQ | EFLANG State ID T - USER'S GUIDE | E-PLAN ONLINE 302 SUBMIT - USER'S GUIDE
RMP
HAICS
EINE
Cithepr

Location | Leokup Labiong | | Valdate LatLong
Latitude * 329515
Longitude * |-96.7573

The chemical amount cannot be zero.

9/88

The latitude and longitude of the facility must be in decimal degrees with at least four
decimal digits to the right of the decimal points (e.g., 32.9919, -96.7573.)

If an EHS is part of a mixture, you must report at least one EHS mixture component.
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Enter the CAS number of the mixture or product, if available. If not, leave it BLANK.

E-Plan data import/export
o Import Files: Mer/XML
O Export Files: XML only

You must check all the "Physical and Health Hazards" boxes that apply to each of the
hazardous chemicals that you are reporting in the 2022 Tier Il form.

o Physical and Health Hazards are listed on the substance's SDS (Safety Data Sheet) in
Section 2, "Hazards ldentification".

O At least one hazard must be checked for each chemical.

o If the SDS includes the text "Hazard not otherwise classified", you may check this
option in the Tier Il report, along with any other hazards listed on the SDS. If you
select "Hazard not otherwise classified", you should include a note on the Facility
Notes field explaining the hazard.

Physical Hazards Health Hazards
e Explosive e Acute toxicity (any route of
e Flammable (gases, aerosols, exposure)
liquids, or solids) e Skin corrosion or irritation
e Oxidizer (liquid, solid or gas) e Serious eye damage or eye
e Self-reactive irritation
e Pyrophoric (liquid or solid) e Respiratory or skin
e Pyrophoric Gas sensitization
e Self-heating e Germ cell mutagenicity
e Organic peroxide e Carcinogenicity
e Corrosive to metal e Reproductive toxicity
e Gas under pressure e Specific target organ toxicity
(compressed gas) (single or repeated
e In contact with water emits exposure)
flammable gas e Aspiration hazard
e Combustible Dust e Simple Asphyxiant
e Hazard Not Otherwise e Hazard Not Otherwise
Classified Classified
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E-Plan Administrative Charge

For Tier Il filing year 2024, UT Dallas institutes an E-Plan administrative charge from the
organizations that use E-Plan for their online Tier Il report. This administrative charge is used to
cover the costs of

1. Updating and implementing the online Tier2 submit tool to ensure that it is fully
compatible with the EPA's Tier2 Submit software and

2. Providing service and support to users throughout the Tier Il data submission
process.

When you select to upload a facility's data into E-Plan, the system will create an E-Plan
invoice based upon the facility's location.

E-Plan

If your facility is Administrative Remarks

located in
Charge per Facility
/-\Ias.ka, These states and
Florida,
lowa Warren County
Mont'ana (Ohio) have covered
' S0 the cost of E-Plan

North Carolina,
South Carolina, or
Warren County
(Ohio)

service for all Tier Il
facilities within their
jurisdiction.

All other states S25
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Free help authoring tool

Training Video

This is a brief overview on how to use E-Plan to submit a Tier Il report.

Click here to Watch. Listen. Practice. Learn.

12/88
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Free Kindle producer

Getting Started

e Using E-Plan Tier |l
e E-Plan Online Filing Process
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Free EPub and documentation generator
Using E-Plan Tier II
No software installation is required to use the E-Plan Online Tier2 Submit tool.

You can start a new submission by going to the E-Plan's Online Tier Il Reporting System web
site located at https://tier2.erplan.net.

7 ' ; P oy f7
Welcome to E-Plan's Online Tier II Reporting System
This easy E-Plan online reporting system will aliow you to create a report you can submit to your state to meet their requirement for filing of (SARA
Title Ill) Tier Il Emergency and Hazardous Chemical Inventery Reports. This system is for Tier Il filing organizations to file their Tier Il reports to the
State each year. However, filing Tier Il report via E-Plan may not fulfill the mandate per your state SERC and/or county LEPC and local fire
department. Contact your State and County officials to see if they accept E-Plan as a form of electronic filing.

If you have comments or questions, please use the Contact Us button on any E-Plan website page.

Important Notes Sign In

istered for an
ss ID and

If you have already r
account, enter your Ac
password in the boxes below and Sign
In to access or update your account
and data

1. In the filing year 2013, UT Dallas will institute an administrative
charge for organizati om that use E-Plan for filing online Tier Il reports
Please look at the |ist to see if a charge for filing applies to you. This
adtmsi rative <ha ge is used to cover Ihc costs of 1) updating and

g ‘2 ub sure tha it is fully
and 2) the E-Plan
ughout the data
ayment: credit card and

“ t be received by UT Dallas before you

are able to maa(' dala to E-Plan. Your check or money order must

be postmarked by February 17, 2014.

Forgot Access ID

2. On July 13 ?"‘2 EPA published a final rule to revise Tier Il reporting

form. The rule becomes effective on January 1, 2014, and Yau‘«cs Forgot Password
must comply th[ rements on the Tier Il inven

starting reporting year 2013, which is due by March 1, 2014. Clic

to view changes to the :—P‘an's online Tier2 Submit form for filing year

2013

First Time Users
Once at the Welcome to E-Plan's Online Tier Il Reporting System page, click on "Create An
Account" link to create a new 7-digit Access ID (e.g., 1098765).

You will be prompted to fill out all fields and click Continue to submit.
o Enter your full name and a valid email address
o Enter the Facility Name and its physical address
= Physical address: Full street address or state road of the facility where the

hazardous chemicals are located. If your facility is in a rural area and doesn't
have a street address, check with your State SERC and/or County LEPC to see

what they would like you to enter in this field.

Check your e-mail inbox for updates and further instructions regarding your E-Plan Tier2
account request.
o If your request is approved and your E-Plan Tier2 account has been created
successfully, you will receive a password reset message from E-Plan Administrator
<eplan@utdcsepi.org> with a reset password link. Use this email to create your

14 /88
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password.
o If there are problems with your request, you will receive an email with an
explanation and the reason your account request could not be approved.

E-Plan Online Filing Account Request

You are requesting & new Access ID. Please provide us the facility name and physical address to check if there
is any existing facility record in our system. We will send you an email once the review process has been completed.

Hamae of Submitten:
Email address:

Facility Information:

Facility Mams

Streat Address:

Cizy:

State: [ Salect State + |
County: | AN~

Zip Code: [

Contact phamne:

Please enter the below verification code |
{characters are case sensitive) :

u7+GE

Coamments:
(Optional)

Continue

Your request has been submitted successfully

Thank wow for using E-Plan
Wou will recelve an emall eece your account reguest is approved!

| Contact Us | FAQ | E-PLAN ONUINE TIERZ SUBMIT - USER'S QUIDE | E-PLAN ONLINE 302 SUEMIT - USER'S GUIDE

Previous Submitters
If you have already registered for an account, just sign in with your seven-digit Access ID
and password.
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Sign In
If you have already registered for an

account, enter your Access ID and
password in the boxes below and

Sign In to access or update your
account and data.

{ Access ID ‘

Forgot Access ID

[ Password ‘

Forgot Password

Create An Account
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E-Plan Online Filing Process

You can easily navigate to each of the following modules using the horizontal menu bar to add,

delete or edit the information. In fact, E-Plan's Online Tier2 Submit has unlimited capacity so

even companies with thousands of facilities can use it effectively. The E-Plan's Online Tier2

Submit is organized into three modules (parts):

1. Facilities module — Where you enter facility name, physical address, mailing address,
latitude and longitude coordinates, data submitter's name and title, etc.

2. Contacts module — Where you enter owner/operator, emergency contact, Tier |l information
contact, and other contact's names, addresses, emails, and phone numbers.

3. Chemicals in Inventory module — Where you enter chemical property, storage information,
mixture components, etc.

Starting in the filing year 2013, E-Plan online Tier2 Submit was built in with a payment module
to collect the E-Plan administrative charge. Once you select to upload a facility's data into E-
Plan, the system will create an invoice based upon the facility's location.

If your facility is E-Plan Administrative
. o Remarks
located in Charge per Facility
Alaska
L These states and
Florida,
lowa Warren County
’ (Ohio) have
Montana,
i SO covered the cost
North Carolina, .
for all Tier Il

South Carolina, or
Warren County
(Ohio)

facilities within
their jurisdiction.

All other states S25

*** Important notes:

o Filing Tier Il report via E-Plan's Online Tier2 Submit (web site:_https://
tier2.erplan.net) may not fulfill the mandate per your state SERC/TERC, County LEPC/
TEPC, and/or local fire department. You should obtain additional information and
assistance in preparing and submitting Tier Il reports by contacting your state SERC/
TERC, county LEPC/TEPC, and local fire department.

o Contact your state SERC/TERC to see if they accept E-Plan as a form of electronic
filing.



http://www.helpndoc.com/create-epub-ebooks
https://tier2.erplan.net
https://tier2.erplan.net
https://tier2.erplan.net

E-Plan Online Tier2 Submit 2024 User's Guide

A flow diagram of the E-Plan Online Tier2 Filing for all States (except Florida and North
Carolina) is shown below:

Begins Hare E-Plan Online Filing Submission Management )
=
2 ENTER NEW
DATA/ o = :
1. Sign In RETRIEVEOLD|| C€°PY Data |(IMPORTTIER 2
DATA
Account
e 3 4
.
20mx Online Filing Home ]
3. Create Facility 4, Add Contacts 5, Add Chemicals
e o
- { e - = ~
} UTD Administrative Charge
-
Candace Dominich,
WT11,
800 W. Campbell
Road, Richardson,
TX 75080
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A flow diagram of the E-Plan Online Tier2 Filing for State of North Carolina is shown below:

MNC Payment Module )

NC Bank
Payment

ission recaipt to submitter

19/88
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A flow diagram of the E-Plan Online Tier2 Filing for State of Florida is shown below:

Begins Here ' E-Plan Online Filing Submission Management
2. ENTER NEW
DATA/
1. Sign In RETRIEVE OLD Copy Dato IMPORT TIER 2
DATA
. )
20nex Online Filing Home
3. Create Facility 4. Add Contacts 5. Add Chemicals
L1 A
7. Select )
6. Data Facilities to 9. Florida
Validation upload to 9 Uplond Duta Payment Module
E-Plan

L=
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Generate EPub eBooks with ease

Account Management

e Account Information
e Forgot Access ID/Password
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Create iPhone web-based documentation

Account Information

To manage your account such as changing/updating Submitter Name, Password, or Email,
select Account Information menu at the top right side of the E-Plan Online Filing Submission
Management page.

‘Submission Home  Tier? Filng Management  \ialdabs Aecord  Irvioe for 2018 Inwoion History thm

E-Plan Online Filing Submission Management

Access 1D 1000830 ( E-P1an )

PR 393 {TRerd) TR R EFCRA s EFCRA TN Faciity Drargeniy e
ENTER HEW DATAS
COPY DATA ISFORT TIERZ
RETRIEVE OLD DATA
WEE Teel FURCTION TO ENTER DATA USE TEE FURCTICN TO COPY DATA FROU WEE THiS FUMCTIZN TO IMPORT AN
FOR & NEW VEAR DR WAKE CHANGES TO A SUBANTTED YEAR T ANY YEAR U T EOSTMG TepR2 * ZiF, ToERZ * TIS', OR
DATA OF A4 YEAR ALREADY SUBMTTED THE CURRENT FIL®G YEAR CAMED Z* FILE
RETE HOTE
SRy FURETION Will TRANSFER ALL THE TEERY Ol CAMED DATA FILES
PREVIDUSLY FILED TIER Il DATA AND WILL IMPORTED WITHDUT AUTO
" REaG O MARTHOT | BTEPLANS IO YEAR CoMVERSIoH foR
Salet Fang vear v W

* CURRENTLY FILIR vEakS
COMVERT THE FACILITY DaY¥A FROW
2010 || 2008 || 20T FROM: Priadas Yiar v 3018 TO THE FILING YEAR USING
L L . THE COPY DATA FURCTION
2006 || 2018 || 2004 TO: Filrg Yaur v
L JL = = - " -Iﬂ.'.| '!'H'.T.T'HI TIERE " CIF D'-.
2013 | (2012|201 oot o Ba P
ESumiuTi UnifRE
2000 || 2008 || 2007 BTDPLAFTERP FRL00n
n EML EATA FILE TWOULE MAVE Ll
F ]

TRGCED SELUTYE AHD " ML FILE
EETINHGH.

Imgor 'zip/ 257 |

You can change the Submitter Name or Email. Click on Update button to save the changes.
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Account Information Logout

Account Information and Reporting Authority Email Addresses

fccess 1D 1000530
Siabimitter Mame E-Plan

Password | EdRt

Email eplang@uidalias edu

Emengency Plan Notificamon | Terd Reporing Authority Emasl Addeessies) (uo b 5)
i ore el ingach e of 234 commai ] al the end of each email

.l

H2 Reporing Authogity Email Address{es) (up 1o 5)
#Asd ore el ineach ne of 334 commad.] al the end of sach email

¥l

0 Repeaming Authogity Email Addressfes) (un to 5)
A orss el in each e of 334 commai ) ol the and of aach el

-l

1 Reportng Auathority Emad Address(es] (g 0o 5)
Asd ore el in each ne of $33 commai.] &1 the énd of each el

rl

[ update ]

| ContactUs || FAQ | E-PLAN ONLINE TIER2 SUBMIT - USERS GUIDE | E-PLAN ONUINE 302 SUBMIT - USER'S GUIDE

You can reset your password. Click on Continue button to save the changes.

E-Plan Online Facility Filing

Change Password

Ry ——

Werw Passwod:

Coafirm Password: |

Pastword Question. | Selecl Pasewoid Quesion v
Paspword Answer

T

| ContactUs | FAG | E-PLAM ONLINE TIER SUBMIT - USERTS GUIDE | E-PLAN ONLINE 302 SUBMIT - USER'S GUIDE
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Forgot Access ID/Password

Forgot Access ID

You can retrieve the Access ID assigned to your account by clicking on the Forgot Access ID
link. A page appears requesting the Submitter Email. Enter your email address that was entered
on your account information. Click the Submit button. The system will send your Access ID
information to you.

*** Important note: If you are a new employee at a facility that filed Tier Il data with E-
Plan, you need to use the Contact Us button on any E-Plan web page to obtain the Access ID
that was used by your facility to submit the Tier Il report. On your request, you must provide
us your Facility Name and its Physical Address where the hazardous chemicals are located
as well as the previous Submitter Name and Email Address.

Sign In

If you have already registered for an
account, enter your Access ID and
password in the boxes below and
Sign In to access or update your
account and data.

Access D

Forgot Access ID

Password

Forgot Password

Mew to =S ELVAN Create An Account

Forgot Online Filing Access ID

Submitter Email

| Contact Us | FAQ | Instructional Video Tours | Select a Tour B
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Forgot Password

You can retrieve the account password by clicking on the Forgot Password link. A page appears
requesting the Access ID. Enter your Access ID and click the Submit button. You will receive a
password reset message from E-Plan Administrator <eplan@utdcsepi.org> with a reset
password link. Use this email to create your new password.

Forgot Online Filing Password

Accss D

[ Suboit ]

| ContactiUe | FAQ | E-PLAN ONLINE TIERZ SUBMIT - USER'S GUIDE | E-PLAN OMUNE M2 SUBMIT - USER™S QUIDE

Success

Fasowdid sutcetsiully send i

PLCCET L

Corialt U | Adcaplable Use Polcy | Mews
© 2018 E-Fian

5 Reply I3 Rephy 81 S} Forward
Fri 1072672018 4:50 P

INFO - E-Plan Online Filing Reset Password Request

To  Kim, Duk Jn
0 You replied to this message an 10/26/2018 452 PM,

Drear Duk:

‘We recerved a request 1o resel your Tier2 Online Filing (hilp .5tied? erplan net) password.
Please click BESET PASSWORD ar copy and paste below URL to change your password.

This link 15 valid for 48 Howurs.
If you did not make this request, please report to Contact Us

Regards,
E-Plan Team

*** Important note: Reset password link expires after 48 hours.
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Copying/Importing Data

e Enter/Retrieve Data

e Copy Data
e Import Tier2 Zip File
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Enter/Retrieve Data

Under the EPCRA 312 (Tier2) tab, you can use the Enter New Data or Retrieve Old Data
function to create a new report or make changes to the submitted data.

e Select a filing year from the drop down
e Click the Continue button

E-Plan Online Filing Submission Management
Access 10 1000530 { E-Plan )
............ N
i EPCRA 112 (Therd) 1 CPLRA N EPLRA 3 EPCRAIM Facisty Errpency Pum
___________ -
EHTER HEW DATAS
COPY DATA IMPORT TIERZ
RETRIEVE OLD DATA
USE THIS FURCTION TO ENTER DATA LSE THIS FUNCTION TO COPY DATA FROM USE THIS FUNCTION TO INPORT AN
FOR & HEW YEAR OR MAKE CHANGES TO A SUBMITTED YEAR TO AMY YEAR UP TO EXISTilG TIERS * ZiF-, TIERD - 125, OR
DATA OF Al YEAR ALREADY SUBMITTED THE CURRENT FILING YEAR CAMEQ * ZIF" FILE
NOTE NOTE
COPY FUNCTION WiLL TRANSFER ALL THE TIER2Z OR CAMED DATA FILES
PREVIOUSLY FILED TIER 1| DATA AND WILL BE IMPORTED WITHOUT AUTO
R R IBEIRREXE SITE PLANS FILING YEAR CONVERSION. FOR
E ; EXAMPLE. IF ATIER2 DATA FILE 1%
Sslect Fling Year FOR YEAR 2018, IT WILL BE
i IMPORTED AS YEAR 2018
T L YT SUBMISSION, YOU WILL NEED To
Bk B - CONVERT THE FACILITY DATA FROM
202 | [2020 | 2019 FROM: Privvicus Vau 2618 TO THE FILING YEAR USING
—_ ——— THE COPY DATA FUNCTION
2008 || 2097 || 3016 TO: Filing Yaoar w
oo e ) « WOTE THAT THE Ta[Ed . 11P" 08
20105 || d004 || 2013 TIERZ *.THS' FILE SHOULE CONTAM
~ - DML WAL QATA FILE AKD
EaT 0 DOCUMENTS UMDER
2002 || 2001 || 2004 | HTEELANSTEME FRADTR
P ——— « KWL AT FILE SHOULD HAVE X
2008 | [ 2007 | 2006 TAGCED VALIES AND AL FILE
—_— EXTERSION,
2005 |
| [ Memport “zip S 128 |
== | Copy Data |

The appropriate 20xx Online Filing Home page will appear.
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Submislon Home  Therd Fling Mansgement  Waldite Record  Inwoie dor ]I21 Invaice Hintary Account Information Logout

2021 Online Filing Home

"4 Sawrch Exivting Faciiies [
FREWITH 18 FRLmATY HE] NERLOT atmadil Erry ESunT
[Faciiey I | [Faciiey Hume I =S |[Courey |[Finan ]

* Faderal requirements include: Owner | Operator (name, mail address. phone & small); Emergency Contact [Hitle. name &
2 phone numbers, one of which must be 24-howr); Ther |l information Contact (title, name, email & phone).

Following |s the submitied facility information | Legend Heip!

| Akt Faciity | | Dostete Facises

Pageiodl 1 Totslnumber of faclities 35 Mo of Fasulty par page [ 1
FILIHG BELETE
HO. 1D FACILITY HAME STATE s 0
1 75 South Carclina BEDO0DA MetFled | [
Conkact information
1. BT Johion - Chamical Caimer EdE  Dwivie
z MJM-E!HHMCM Cde Dt
3 Sande Jobndsn - Fae ESwgansy Cosrdnans L]
4 Frank Hirwk - Dot [ Ol ilod EaE  Dwieie
& Sande Jobnios - T I fermatien Conteel Edd  Dwisde
Eaiii Dbt Togey
B et oy
Exhit Dwleie Copy
Bl Dwleie  Togry
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Copy Data

You can use the Copy Data function to copy your data in E-Plan from a previous year to any year
up to the current filing year. For example, copy data from year 2022 to year 2023.

O O O O

Go to the "COPY DATA" box
Select the Previous Year under the first drop down box
Select the Filing Year under the second drop down box
Click on Copy Data

The data will now be copied and the year will appear under the list of currently filed years.

E-Plan Online Filing Submission Management

ENTER HEW DATAS
RETRIEVE QLD DATA

USE THIS FURCTION TO ENTER DATA
FOR A HEW YEAR OF MAKE CHAWGES TO
DATA OF AN YEAR ALREADY SUBMITTED

s SELECT A YEAR TO FILE/RETEIEWE
TIER 11 BATA:

Salect Fling Yaar +

a CURRENTLY FILED YEARS |

Access 100 1000530 { E-Plan )

EPLRA 04 EFCRAIM

COPY DATA

USE THIS FUNCTION TO COPY DATA FROM
A SUBMITTED YEAR TO ANY YEAR UR TO
THE CURRENT FILING YEAR

NOTE

COPY FUNCTION WILL TRANSFER ALL
PREWIOUSLY FILED TIER 11 DATA AND
SITE PLANS

Facity Emergency Pum

IMPORT TIER2

USE THIS FUNCTION TG IMPORT &R
EXI3Tid TIERS ° ZIf-, TIERE "T85 OR
CAMEQ " 219" FILE

MOTE

THE TIERZ OR CAMED DATA FILES
WILL BE IMPORTED WITHOUT AUTO
FILING YEAR CONVERSION. FOR
EXAMPLE, IF A TIERZ DATA FILE 1S
FOR YEAR 2018, IT WiLL BE
IMPORTED A% YEAR 2018
SUBMISSION, ¥OU WLl NEED TO
COMVERT THE FACILITY DATA FROM

2020 || 303 || 3019 FROM: Prévious Vi 818 TO THE FILING YEAR USING
THE COPY DATA FUNCTION
20108 || 2007 || 2016 TO: Filing Yoar v
- HGTE THAT THE TaiE] . DiF 08
2015 |[ 2074 | [ 2013 TIERD °,T25' FILE SHOULD CONTAIMN
GHL KM GATA FILE ARG
DOCUMENTS UNDER
2002 || 2011 || 2009 STIPLANSTEMR FOLDIR
o EML QDATA FILE SHOULD HANVE NaiL
2008 || 007 || 2006 TAGGED vALLES AND "ML’ FILE
ENTERSIOH.
2005
Copy et lmpscart “zip F 128

*** Important note:

1. Copy function will transfer all previously filed Tier Il data and site plans.
2. You should review/edit facility information, contacts, and chemicals in inventory.
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Import Tier2 Zip File

You can use the Import Tier2 function to import an existing Tier2 Submit export file (ZIP), Tier2
submission file (T2S), or CAMEO export file (ZIP) into your E-Plan account.

e Select the Import 'zip / t2s' button to start the process of importing data from your desktop,
CD, or memory stick into your account in E-Plan.

E-Plan Online Filing Submission Management

Accss (D 1000530 ( E-Plan )

] )]
| __ Do erd 1 fecRadm [T (o= TR Fuciity Emerpency Plam
——————————— o
ENTER HEW DATA/
COPY DATA IMPORT TIERZ
RETRIEVE OLD DATA
USE THES FURCTION TO ENTER DATA USE THIS FUNCTION TO COPY DATA FROM USE THES FURCTION TQ INPORT AR
FOR & KEW YEAR OB MAKE CHARGES TO A SUBMITTED VEAR To AR YEAR UP To EXISTING TIERD - 2P, TIER2 " T34 OB
DATA OF AN YEAR ALREADY SUBMITTED THE CURRENT FILING YEAR CAMED " TIF" FILE
HOTE HOTE
COPY FUMCTION WILL THANSFER ALL THE TIERZ OR CAMED DATA FILES
. - . PREVIQUSLY FILED TIER Il DATA AMD WiLL BE IMPORTED WITHOUT AUTO
B ) LE AT SITE PLANS FILING YEAR CONVERSION. FOR

EXAMPLE IF A TIERD DATA FILE 18
Salact Filing Yaar + FOR YEAR 2018, IT WILL BE

Bl : IMPORTED AS YEAR 2018
G T L LA SUBMISSION. ¥OU WILL NEED TO
CONVERT THE FACILITY DATA FROM

2021 || 2020 || 2019 FROM: Pravices foar » 2018 TO THE FILING YEAR USING
THE COFY DATA FURCTION
2008 || 207 || 2016 T Filing aar w
« MOTE THAT THE TICRD ' DiF O
2015 |[2074 | 2013 TIERZ *.T25' FILE SHOULD CONTAN
QR KL DATA FILE AND
DOCUMENTS URDER
2002 || 2011 || 2009 SITEPLANSTEMP FOLDER
o XML DATA FILE SHOULD MAVE ML
2008 || 2007 || 2006 TAGGED VALUES AMD “ xwL’ FILE
EXTERSIGH
2005
Impsort “zip § 128
= Copy Dat
Contirue gy

e Use Browse to select the appropriate file and click Upload to start the process of importing
data.

Import Tier2 or CAMEOQ Data Files

Upload Tier2 Zip, Tier2 T2s, or CAMEQ Zip file :

Choods Fila | No Sk chosen

T E— Back

Please wait while the uploaded file is being processed. This process may take several
minutes depending on the size of the uploaded file.

Once the data uploading process is completed, the Import is complete message will appear.
You should verify the result, scroll down to the bottom of the page, and click Continue to save.
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Notes:

e The EPA's Tier2 or CAMEO data files will be imported as they are into E-Plan. For example, if
a Tier2 data file is for year 2022, it will be imported as year 2022 submission. You will have

to convert the facility data from year 2022 to the filing year (e.g., 2024) using the Copy Data
function.

e E-Plan can import:
o EPA's Tier2 Submit submission files (T2S)
o EPA's Tier2 Submit export files (ZIP)
o EPA's CAMEO export files (ZIP)
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Creating/Editing/Validating Data

Add/Edit Facility

o Add a Facility
Facility Information page
Latitude and Longitude Coordinates
Manned / Unmanned
Maximum No. of Occupants
Facility Classification — Section 312 (Tier Il Report)
Certification - Signature Box
NAICS Code
o Dun and Bradstreet (D & B) Number
Add/Edit Chemical

O O O O O O O

o Add a Chemical
o Chemical Information page
o Chemical Storage Locations page
= CAS No.
= Confidential Chemical Location
o0 Chemical Components page — Mixtures
Add/Edit Contact

o Owner/Operator
o Emergency Contact
o Tier Il Information Contact

State Fields
Site Plans

Validating Data

o Most Common Filing Errors
= Not Reporting NAICS Code
= |ncorrect or Not Reporting Latitude and Longitude Coordinates
= Not reporting Owner/Operator

= Not Reporting Emergency Contact or 24-hour Phone for Emergency Contact

= Not Reporting a CAS Number
= Not Reporting State Data
o First Responder View
Upload Data to E-Plan
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Add/Edit Facility

You can add a new facility to your submission by clicking on the appropriate Add New Facility
button shown on the 20xx Online Filing Home page. After entering the required information,
press the appropriate Save and Continue button to save the information.

e There is no limit on the number of facilities that you can add.

e You can also edit or delete m facilities.

Eb J;i DALLAS

Submission Home  Tier2 Fling Managemen?  Validabe Record  Involos for 3017 Inwokoe Hestory Aotount nformaton Logout

2017 Online Filing Home

% Search Exsling FaciBes

FACILITY 1D FACILITY MAME STREET ADOEESS Ty COwTY
Fachty Name Sreel Addre iy qunty FIND

* Federal requirements include: Cwner / Operator (name, mail address. phone & email); Emengency Contact (name & 2
phone numbers, one of which must be 24-hour): Tier Il Information Contact (name, email & phone).

Following is the submitbed facility informaticn | Legend Hep!
s
FPagafolt 1 Tetal rambar of Tacilties 1 s

o e pace (50 ¥

HO. 1] FACILITY HAME STATE  FILING STATUS DELETE
1 senEs Test site 1 BEnNnA FL Fiad

Contac! Infermaton

1. SCOTT Tesierd - Emesgency Coniacl Edn [miewe

2. Jow UTD - Emamgancy Contact Lt Delsts

3 SCOTT Tester? - Fac Emespancy Cooddnator Est Dwiste

4, SOOTT Testar? - Canal / Coarande Eot Deiete

5. SCOTT Tester? « Teer Il Informaton Contack Lt Dwiete

Chemical Indzemation

1. | Chicwing (TT82-50-5) B Dl Copr

2. Diriad Fusd O (owr Sultur) (SB4TE-34-5) Bt Delsts Copy

3. GASOLUINE (8005-51-3 Bt Dwlete Copy

Important: On Completion of data entry please click on “Validate Record” to finalize filing
[ Walalate Breord |

First Wi

| CortactUs | FAQ | E-PLAN ONLINE TIERZ SUBMIT - USER'S GUIDE | E-FLAN ONUNE 302 SUBMIT - USER'S GUADE

*** Clicking on "Tier2 Filing Management" will return to the 20xx Online Filing Home page
%k %k k

Facility Information page

In the Facility Information page, you must enter/edit/select/check all of the required
information in the facility details, physical address, mailing address, location, and
submission sections.
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Submigsion Home  Ther? Filing Management  Validate Record  bwoloe fior 2017 Inwoloe Hislory Account Informaiion  Logout

CUMRENT FACTRITY CONTACT LEET CHEMTCAL LIET

Test sive 1 (Facil: SE04185)
600 SE o0 STREET
FORT LAUDERDALE, FL 33316, USA

— —
acility Information  Faclity identification  Stste Fields Decumsants Vakdate Record

Facility Information

* Fuslds ane Federal mandalony Seids
" Fuslds ane E-Plan mandatory hekds

Aerarber I prosy the Sawr & Comlimar tnfion pftew wpdabng any infamaton on the page Clhereese. T changes will nel be ks

Facility Details
Facility Mame * Test ste 1

Depafment

Company Mame ™ ABC Compary COpy COMPENTG Rams b olfer Ihckies
Faciity Email

Fire Destrict

Riepon Year 207

Facility Phone Number f

This faclllty will be closed In 281%.
Facility Nobes

Physical Adaress

Streel © 1500 SE 99 STREET
City * FORT LAUDERDALE
State *

Counly = |Broward |

Moke: The ‘county name’ i B ‘city name’ when Bhare is no sssocated coenly
Fa 13315

Country U5A

Malling Address | Coey mailng Saaness s other atiitiss
Check if Mailing Address same as Physical Address, Enter Mailing Address below if different

Streel 1900 SE 99 STREET

CI[\_.‘ FORT LAUDERDALE
Stane FL ¥

ZIF 13296

Couniry |USA

Latitude and Longitude Coordinates
This is a federal requirement. You must report your facility's latitude and longitude
coordinates in decimal degrees.

O Be careful not to reverse your latitude and longitude coordinates.

o Enter only numerical data.

o Do not preface numbers with letters (such as N or W) to denote the hemisphere.

Here is an example of latitude and longitude values in decimal degrees:
Latitude = 38.898556
Longitude = -77.037852

*** Important notes:

o Lookup Lat/Long button — If you do not know the latitude and longitude coordinates
for your facility, you can select the "Lookup Lat/Long" button, and the system will
convert your facility's physical address to latitude and longitude coordinates via geo-
coding. If the reported physical address is incorrect, there is no mechanism for E-
Plan to verify the geographical coordinates for that location is correct.
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Physical Address
Street * 17919 Wateniew pkwy

City * Dallas
State * X [+]
County ™ | Dallas [+]

Note: The 'county name’ is the 'city name’ when there is no associated county.

ZIP = 75252

Country USA

Mailing Address
[T Check if Mailing Address same as Physical Address. Enter Mailing Address below if different.

Street 17919 Wateniew pkwy

City Dallas
State [T [=]
ZIP 75252

Location

Latitude * 90.992018

Longitude * 96.75746700000002

USNG Not Available

Method for determination Select Method [~]
Description of location Select Type E]
Manned * © Yes @ No

Maximum No. of Occupants * 0

Note: Maximum No. of Occupants must be more than 0 if you select "Yes™ on Manned.

Type of Facility * [C] EPCRA 302 Facility (Emergency Planning) were info
71 EPCRA 311 Facility More Info
@ EPCRA 312 Facility (Tier2) uore info

o If you know the latitude and longitude coordinates for your facility, but their values
are in degrees/minutes/seconds (e.g., Latitude 40° 13’ 12.9” N and Longitude 79°

45’ 25.2" W). You must convert values from degrees/minutes/seconds to decimal
degrees.

You can use this tool provided by the Federal Communications Commission to
convert values from degrees/minutes/seconds to decimal degrees: https://
www.fcc.gov/media/radio/dms-decimal.

Convert Degrees Minutes Seconds to Decimal Degrees

Latitude: N 40 13 12.9 lt0.220250 |
Longitude: \W 74 45 25.2 -74.757000

Creatad by Tom Cosmas (tcosmasBerols com).
Thursday, Avgust 26, 1000 - 01:10:29 PM
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o Validation: The E-Plan system will check on every coordinate that is manually
entered by you.
1) Check if a coordinate is in decimal degrees
2) For facilities located in the US (except Guam), check if the latitude coordinate
is within the range of 0 to 80
3) For facilities located in the US (except Guam), check if the longitude
coordinate is within the range of -180 to -50

Manned / Unmanned
This is a federal requirement. You must check one box.

Maximum No. of Occupants
This is a federal requirement. You must enter a positive number, which is a number that is
bigger than zero. For example, "1" is a positive number. Also "258" is a positive number.

Facility Classification

You should consult with your state agencies and local governments about your EPCRA
reporting requirements such as Tier Il report (i.e., EPCRA Section 312), new EHS at or above
Threshold Planning Quantity (TPQ) (i.e., EPCRA Section 302), and so on.

Certification - Signature Box
The name and title of the facility's authorized representative that you enter in the Signature
box will be displayed on E-Plan as the Data Submitter.

Location [Lookup LatiLong.

Latitude * 90992018

Longitude * 96.75746700000002

USNG Not Available

Method for determination A1 - Address Matching (House Number) E]
Description of location AB - Administrative Building [~]

Manned * ©@ Yes © No

Maximum No. of Occupants * |15

Note: Maximum No. of Occupants must be more than 0 if you select "Yes” on Hanned

Type of Facility EPCRA 302 Facility (Emergency Planning) wore info

EPCRA 311 Facility uore info
Y] EPCRA 312 Facility (Tier2) wore info
CAA 112 Facility (RMP-Chemical Accident Prevention) were nfo

Submission

| certify under penalty of law that | have personally examined and am familiar with the information contained in this submission, and that based on my inquiry
of those individuals responsible for obtaining the information, | believe the information submitted is true, accurate, and complete.

Name and official titie of owner/operator ~ OR
Owner/Operator's authorized representative

Signature * Joe Smith Jr., Plant Manager

[ Save & Continue ][ Reset 11 Cancel

NAICS Code

This is a federal requirement. Both Tier2 Submit and the Tier Il form ask for the primary
North American Industry Classification System (NAICS) code for your facility. For more
information on NAICS codes and a NAICS search tool, click here.

You can add a NAICS Code to your submission by clicking on the Facility Identification link
shown on the Facility Information page. After selecting and entering the required
information, press Add to save the information.


https://www.census.gov/naics/
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Here is an example of NAICS code:
o |ID Type: NAICS
o ID Value: 32731
o Description: Cement Manufacturing

CURRENT FACILITY

tast (FaclD; GE4184T)
17915 walerview parksay
Dalas, TX 75252, United States

| gy — —
Facility Information Facility Mentlication  Stale Fields Documants Validue Hecord

Facility ldentification

" Raport 3 S-digit NACS coda and §-23g4 Dum and Bradsireet rumisr (Fedeal requiramants)
(Dwunhi and Bradstiest Non-Bulitsds antiias fdy enlar “NA")

ngi Ji0Walue _[Duscripson I
Dun & Bragsirest| 123450760 20 =200
NAICE 5&“} |1 ity Tegcom=uaicatans e dnjiCeiala
iC (4853 [E ol [Calata)
D Tyes HAICS w
1D vaiue 3273 |
A2T10 Cement Manulatiuring
337300 Ready-Mo: Concrale
add | MaSARSUnnG Mext
1ITIN Concrete Block and Brick
Marudacturing
e Fa LA
I'ComactEn. | FAQ || EFLAN D JETIIE Concrene Fipe Manufaciusing
J2T 390 Other Concrete Product
Marnstactuning o

Descnption

N ONLINE 302 SUEMIT - USER'S GUIDE

Dun and Bradstreet (D & B) Number

This is a federal requirement. Dun & Bradstreet (D&B) provides a D-U-N-S Number, a
unique nine-digit identifier for business. D&B Number assignment is FREE for all businesses
required to register at https://www.dnb.com.

*** Important note: EPA allows non-business entities to enter "N/A" the ID Value's text
box.

You can add a D&B Number to your submission by clicking on the Facility Identification
link shown on the Facility Information page. After selecting and entering the required
information, press Add to save the information.

Here is an example of D&B Number:
o ID Type: Dun and Bradstreet
o ID Value: 123456789
o Description: ABC Company
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CURBINT PACILITY

st (FaciD: 6541947

17515 watenaew pariaay
Dalias, TX 75252, Linbed Stsses
F aciity Informaton Facility identification  Stale Fisids Documents Validate Record

Facility ldentification

" Raport a S-gigit NAXC S code and B-2gi Dun and Bradstreat rumisr (Fedeal requiremants)
{Dupn and Bradsreet Non-Cusingis enmiles may anler “NIA")

Valug]
| B B
PRcs 517ene (A0 O scationg JEcn]Dette
iD Ty Dot & Bradsinest «
1D Vaki 123456780 |
Dascription 'EE Compamd |
L add ] [ Roeset ] | Hext ]

| ContactUs | FAQ | E-PLAN ONLINE TIERZ SUBMIT - USER'S GLIDE | E-PLAN ONLINE 302 SUBMIT - USER'S GUIDE

State Applicable Fields

Some States request additional information for Tier Il Chemical Inventory reports. Click
here to view a table of the States that have additional data fields and the corresponding
descriptions.

Submission Home  Filing Management  Validate Record  Invoice for 2012 Invoice History Manage Submission Logout

[UELONNOR  coNACTUST  HEMICALLIST | ADDMEWFACILITY | ADDNEWCONTACT | ADONEW CHEMICAL

TEST123 (FaclD: 4202721) eor7 peLere
17919 Wateniew plowy
Dallas, TX 75252, USA

[Facilty Information Facilty dentiication State Fields Documents Validate Record

State Applicable Fields

Iniil Fiing la]
Usdated Fiing 8
Annual Fiing B
Confidential Chemical Storage Locations Included Jal
EPCRA 302 Submission - Checking the EPCRA 302 Submission box means an EHS (Extremely bs ) chemical is present at its Threshold Planning (TPQ) takes the place of the "Emergency Planning Letter” or EPL 7]

"TXT2 Number - Please use the TXT2 number that has been previously assigned to your ownerloperator. New filers please contact the Texas Tier l Program at tiertviohelp@dshs state.tx.us or 800452-2791 (In-Texas) or 512-834-6603 x 2439

Update & Continue Reset
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Latitude and Longitude Coordinates

You must report your facility's latitude and longitude coordinates in decimal degrees.
o Be careful not to reverse your latitude and longitude coordinates.
o Enter only numerical data.
o Do not preface numbers with letters (such as N or W) to denote the hemisphere.

Here is an example of latitude and longitude values in decimal degrees:
Latitude = 38.898556
Longitude = -77.037852

e The latitude and longitude of the facility must be in decimal degrees with at least four
decimal digits to the right of the decimal points (e.g., 32.9919, -96.7573.)

Location | Lookup Latlong | | Validats LatLong
Latitude * 129918

Longitude * 96 TETY

e Lookup Lat/Long button — If you do not know the latitude and longitude coordinates for
your facility, you can select the "Lookup Lat/Long" button, and the system will convert your
facility's physical address to latitude and longitude coordinates via geo-coding. If the
reported physical address is incorrect, there is no mechanism for E-Plan to verify the
geographical coordinates for that location is correct.

L httpsi//tier2erplan.net/onlinefiling/utilities/validationMap.htm?lat=32.9920188!o... "= =) ﬂ

Physical Address

Street * 17919 Waterview pkwy & https;//tier2.erplan.net/onlinefiling/utilities/validationMap. | 992018
City * Dallas . = Map | Satellite

~ 3 o)
State *  [1X v < 2 b =

hd x ]
County ** [Dallas v 5 -

1

Note: The ‘county name'is the ‘city name’ when there is no associated cou @ ;_
ZIP * 75252

+

Country  [USA i '

Mailing Address
Check if Mailing Address same as Physical Address. B

uny 3)|13Aa

Street 17919 Waterview pkwy = Res

City Dallas ) |

State |[TX v - :

ZIP (15252 e = (e
g :

=) Converave Comaration
Map data ©2014 Google Terms of Use  Report amap error

= = w7 | Click and drag the marker to correct Latitude/Longitude.

-

F hY Current position: Click to update Lat/Long

Location ‘ palnizho Lmi_"“ /| 32992018 -9675746700000002
Latitude * 329978 = | Closest matching address:

17919 Waterview Parkway. Dallas. TX 75252, USA

Longitude * -96.75746700000002

USNG 145 QB 09529 52636
Manned * ® Yes © No

Maximum No. of Occupants * 10 \

Note: Maximum No. of Occupants must be more than 0 if you select "Yes” on Manned

Type of Facility * ® Yes © No -— EPCRA 302 Facility (Emergency Planning) wore info
Yes ® No -— EPCRA 311 Facility more info
® Yes No ---- EPCRA 312 Facility (Tier2) wore info
Yes ® No -—- CAA 112 Facility (RMP-Chemical Accident Prevention) wore info

Submission
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e Validate Lat/Long button When you click “Validate Lat/Long”, a Google map will display
the coordinates of the initial point. You can drag the marker to a new location and then

“Click to update Lat/Long”.

o Validation: The E-Plan system will check on every coordinate that is manually

entered by you.
1) Check if a coordinate is in decimal degrees
2) For facilities located in the US (except Guam), check if the latitude coordinate
is within the range of 0 to 80
3) For facilities located in the US (except Guam), check if the longitude
coordinate is within the range of -180 to -50

e If you know the latitude and longitude coordinates for your facility, but their values are in
degrees/minutes/seconds (e.g., Latitude 40° 13’ 12.9"” N and Longitude 79° 45’ 25.2" W).
You must convert values from degrees/minutes/seconds to decimal degrees.

You can use this tool provided by the Federal Communications Commission to convert
values from degrees/minutes/seconds to decimal degrees: https://www.fcc.gov/media/

radio/dms-decimal.

Degrees Minutes Seconds to Decimal Degrees
Enter Degrees Minutes Seconds latitude: | 41 ” 51 |[ 1.4 |
Enter Degrees Minutes Seconds longitude: ’ 57 ” 40 ” 2.7 |
Convert (o Decimal | Clear Values |
Results: Latitude
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NAICS Code and D&B Number

Facility Identification — NAICS Code
This is a federal requirement.
o North American Industry Classification System (NAICS) code is required to be a 6-
digit code.
o E-Plan added a drop-down list of the latest NAICS 2022 codes.
o For more information on NAICS codes and a NAICS search tool, click here.

You can add a NAICS Code to your submission by clicking on the Facility Identification link
shown on the Facility Information page. After selecting and entering the required
information, press Add or Next to save the information.

Here is an example of NAICS code:
o ID Type: NAICS
o ID Value: 611310
o Description: Colleges, Universities, and Professional Schools

test (FaciD; 6641947
17915 watenview pariaay
Dalaz, TX 75252, Unbed States

Faciity Information Facility Mentilication  Stale Fialds Decumants Validse Hecord

Facility Identification

° Raport & S-digit NAICS code and B-cgit Dun and Brasdstrest rumisr (Fedenl requiremaents)
(Dwn and Bradstrest. Non-business enities may anter “NIA")

i k.‘llll.h'!e{e

EJIID@EE
D Tyee
0 Value [Ei ]
. 511110 Esmantary and Secondary
Descripbon Sehooi
[__asa_ 511210 Junior Coleges T |
11390 Coleges, Uniersities. and
Professona Schisk

| ContactUs | FAQ | EPLAND M ONLINE 302 SUBMIT - USER'S GLIDE
E11410 Busingss and Sacratanal Schook

511420 Computar Traring

BN Dirafareinns] me L sssmmnms

Facility Identification — Dun and Bradstreet (D&B) Number

This is a federal requirement. Dun & Bradstreet (D&B) provides a D-U-N-S Number, a
unique nine-digit identification number, for each physical location of your business. D&B
Number assignment is FREE for all businesses required to register at https://www.dnb.com/.

You can add a D&B Number to your submission by clicking on the Facility Identification
link shown on the Facility Information page. After selecting and entering the required
information, press Add or Next to save the information.

*** Important note: If your facility is a public utility or other non-business entity, EPA
allows you to enter "N/A" in the "ID Value" text box.
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Here is an example of D&B Number:
o ID Type: Dun and Bradstreet
o ID Value: 800188161
o Description: University

CURBENT FACILITY

st (FaciD: G64194T)
17915 wabenaew parceay
Daaltas, T2 75242, Unibed States

b‘-ﬁ( Inifoemation Fa:mly Mdentification  Stala Fields Decumants Validsle Record

Facility Identification

* Report 3 S-digit NAKCS code and 0-3gi Dun and Bradsireet numier (Fededal requirsmants)
(Duen and Bradstiest Non-busineds antities mdy anler “NA™)

Beucs JE11310 [Coteges. Uriversibes. and Professional Schoois |[Ede[Dalete)

ID Type Dot & Brodsinest w |

ID Valug B00183 151 ]

Description [Cniversity J

[ Add ] [ Reset ] 0 Next ]

| ContactUs | FAQ | E-PLAN ONLINE TIER2 SUBMIT - USER'S GUIDE | E-PLAN ONLINE 302 SUBMIT - USER'S GUIDE
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Add/Edit Chemical

You can add a new chemical to your submission by clicking on the appropriate Add New
Chemical icon shown on the 20xx Online Filing Home page. After entering the required
information, press the appropriate Save and Continue button to save the information.

e There is no limit on the number of chemicals that you can add.

e You can also edit or delete B chemicals.
e Chemicals from one facility can be copied into another.

e Each facility in your Tier Il report needs to have at least one chemical. In addition, each chemical
must have at least one location record. Furthermore, type, pressure, and temperature for
each location (even if "Confidential" is checked) are required.

e States may have lower reporting thresholds and additional chemicals covered by the
State right-to-know regulations. Contact your State SERC for any specific requirements for
that State.

2011 Online Filing Home

" Federal requirements include: Owner / Operator name, mail address, phone and 1 Emergency Contact
with name and 24-hr phone

Following is the submitted facility information
Lpegend Edit =.'|:-"c_.- Delete Facilty u Add New Chemica B Add Mew Contact l Add New Facility | | Delete Faciliies Jl

v NO. ¢+ 1D + FACILITY NAM| STATE FILING STATUS DELETE

1 2923764 Demo_FacilityName - %] B “ ™ Filed
Demo Degartmeht

Contact Information

1. Demo firstname Demo lastname - Edit
Emergency Contact

| Add New Chemical I
Dele:

2. Demo_firstname Demo_fastname - Edit Delete

Owmer / Operator
Chemical Informatien

1. NOCASHUNM (7664-93-9 Edit Delete Copy

Chemical Information page

In the Chemical Information page, you must enter/select/check all of the applicable
information including the chemical details, physical state, physical hazards, health
hazards, and quantity.

*** Important notes:

o You must enter Chemical Abstracts Service (CAS) registry numbers for pure
chemicals (i.e., those with no mixture components) that are Extremely Hazardous
Substances (EHSs) with the exception of Organorhodium Complex, which has no CAS.

= |f you do not have a CAS registry number, leave it BLANK.
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Chemical Abstracts Service (CAS) Number

To report mixtures, facilities have the option to report by the component or the mixture itself. However, as stated
in the regulations at 40 CFR 370.14(b), the reporting option used must be consistent for both Material Safety
Data Sheet (MSDS) and inventory reporting, unless it is not possible to do so. This means that, if the facility
report on a specific mixture as a whole for MSDS reporting, then the facility must report on that mixture as a
whole for inventory reporting, too.

¢ Pure Chemical:
1. Provide the chemical name (or common name of the chemical) as provided on the MSDS sheet.

2. Enter the Chemical Abstract Service (CAS) registry number.
3. Indicate if the chemical is an EHS. Check the box "yes" or "no".

4. Check box for the appropriate descriptor for the chemical: solid, liquid, or gas and so on.

e Mixture:
1. Provide the name of the mixture, product name or trade name as provided on the MSDS sheet.

2. Enter the CAS number of the mixture or product, if available. If not, leave it BLANK
3. Check box for the appropriate descriptor: solid, liquid, or gas.

4_ If the mixture contains any EHS, check the box "yes", and then enter the name and CAS number of each
EHS in the mixture.

5. You are not required to list non-EHSs in the mixture, but may report if you wish to do so.

The chemical amount cannot be zero.

If you are reporting a mixture or solution that contains one or more hazardous
chemicals, you have two options, outlined below.

=  QOption 1 (recommended option): Report your mixture as a whole. Check
"Mixture". Enter the name of the mixture or product name as it appears on
the mixture's SDS. In the Quantity section, enter the weight of the entire
mixture. In the Mixture Components section, list all EHS components in the
mixture. You do not have to list non-EHS components in the mixture, but you
may wish to do so in order to better inform emergency planners and first
responders.

= QOption 2: Report your mixture by reporting the hazardous components
separately.

If an EHS is part of a mixture, you must report at least one EHS mixture component.
Voluntary reporting of amounts below reporting requirement thresholds.
= For EHSs, the system will check this box if the quantity is below the threshold

planning quantity (TPQ) or 500 pounds, whichever is less. (For a list of EHS
chemicals and TPQs, please reference the EPA Consolidated List of Lists.)

=  For hazardous substances (anything with a SDS sheet), the system will check
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this box if the quantity is below 10,000 pounds. In addition, this box may be
checked if the chemical you are reporting is granted a specific exemption
from Tier Il reporting under 40 CFR 370.10-13.

Quantity

Max Daily Amount Code Select Max Code v
Maximum Daily Amount in pounds® 9,000

Avg Daily Amount Code Select Avg Code ¥
Average Daily Amount in pounds” 3,000

Maximum Amount in largest container (pounds) 8.000

Below Reporting Thresholds + ‘

T Nobe: Violuntary repording of amounts below repoding requirement thresholds. (This checkbox does
not apply to most submissions.)

By checking this box, you are cerifying that this chemical is nol of a reporable guantity under Section
312 of the Emergency Planning and Community Right to Know Act of 1986 For EHS chemicals
only check this box if the guantity is below the TPQ or 500 Ibs., whichever is less (For a list of EHS
chemicals and TPQS, please reference the EPA'S Congolidated List of Lists ) For hazardous
substances (anything with a S035). only check this box if the quantsty is below 10,000 Ibs. In addtion
thes boo may be checked if the chemical you aré reporting is granled 3 specific exemplion from Tier Il
reporting under 40 CFR 370.10-13

Chemical Storage Locations page

In the Chemical Storage Locations page, you must enter/edit/select/check all of the
applicable information including the storage type, pressure type, temperature type,
location, and maximum amount at location.

There is no limit on the number of chemical storage locations that you can add.

*** Important note:
Every chemical in your Tier Il report needs to have at least one location record, and
each such record must specify:
= Location at Facility
= Storage Type
= Pressure Type
=  Temperature Type

Confidential Chemical Location:
Checking the “Confidential” check box means that no locations are required for that
chemical. However, in order to fulfill the proper reporting under EPCRA, you must
submit a Confidential Location Information Sheet to the SERC, LEPC, and fire
department. This form is used by the authorities to verify actual locations for audits
and emergencies and not by public citizens.

= Type, Pressure, and Temperature for each location (even if "Confidential" is

checked) are required.
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Verizon (FaciD: 4389299)
1705 East Main Street

Johnson City, NY 37601, USA
hemical Information

Storage Locations. Mixture Components State Fields Additional Documents

Validate Record

Chemical Storage Locations

Amerstat 251 Biocide
[Cocation J[Maximum Amount ]| _Storage/PressureTemperature Types ]| ]
bhikhy J00.pounds |

Bag / Ambient pressure / Ambient temperaturefEcit_Delete]

Storage Locations
Storage Type*

Above ground tank
Pressure Type* Bax

4 attery
Temperature Type Below ground tank ]
Location* Box Contsartia
Can
Maximum amount at Location Carboy Selectunit [+]
Cyiinder
[CFiver Drum Hext
Giass bottles or jugs
Piastic bottles or jugs
| ContactUs | FAQ | InsPlastic or non-metallic drum Tour =]
Rall car

um
Tank inside building
Tank wagon

Tote bin

Chemical Components page

In the Chemical Components page, you must enter/edit/select/check all of the

applicable mixture components information including the CAS number, component name,
EHS, maximum amount code, and percentage.

There is no limit on the number of chemical mixture components that you can add.

ESREET  contacTusT | cHEMICALUST | ADDNEWFACIITY | | ADDNEWCONTACT | ADD NEW CHEMICAL
Iris Glen Environmental Center (FacID: 4342190)
1705 East Main Street
Johnson City, NC 37601, USA

hemical Information Storage Locations Wixture C State Fields

Additional Documents Validate Record

Chemical Components

Amerstat 251 Biocide
[Component Chemical Name_[ICAS Number |Max Code |Percentage [_l

Mixture Components

CAS Number Help

Component

EHS*

Maximum Amount Code | Select Max Code 5]

Percentage selectunit[+]

[ Add ] [ Reset | Next ]
| ContactUs | FAQ | Instructional Video Tours | Selecta Tour [+
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Add/Edit Contact

You can add a new contact to your submission by clicking on the appropriate Add New
Contact icon shown on the Online Filing Home page. After entering the required information,
press the appropriate Save and Continue button to save the information.

e There is no limit on the number of contacts that you can add.

e Youcan also edit or delete X] contacts.
e In most cases a contact should be a real person, but if your contact type is "Parent

Company" or "Chemical Carrier" you may leave First Name blank and enter a business name
in the Last Name field.

e You should remove duplicate contacts.

Submisgon Home  Tiar2 Filing Managemen!  Valifabe Record  Iwoice for 2017 Inwoice Hislony Agcount Infprmation  Logout

2017 Online Filing Home

& Search Exisling Facites

FAERITY iD FASILATY Maui LTREET ApDRELE STV COUNTY

Finb
* Federal requirements include: Owner | Operater (names, mail address, phone & email); Emergency Contact (name & 2
phone numbers, ong of which must be 24-hour); Teer Il Informaticn Contact (name. email & phone)
Following is the submitted facility information  Legend keip!
Akl Maw Faciity Dwigla Facibes
Page 1ol 1 1 Total number of facimes. 2 Mo of Results par page - 50 v
FILING
HO. 1 FACILITY HaM TAT [RELETE
I [i] CIL E STATE STATUS
5494165 Test site 1 B NAR FL Fied
Contas Informsation | Add New Contact |
1. SCOTT Testerl - Emergency Conbit] Efn  Dolete
2 SCOTY Testerl - Fac. Emségency Coordnabss Es  Dulits
3 SCOTT Tester! - Oweed § Opeetar of Ef Delete
4. SCOTT Tester? - Tiee Il information Contact Est Duiete

Chamical Informaton

Contact Role
Select a contact type from the drop down menu and click Continue to proceed.

*** Federal requirements:
Per EPA, each facility in your Tier Il report needs to have the following contacts:

= Owner / Operator: Facility owner or operator. If the owner/operator is a
person, include their first and last name. If it is a company, enter the
company name in the Last Name or Business Name field and leave the First
Name field blank. Regardless of whether the contact is a person or company,
you must enter a mailing address, phone number, and a valid email address.
You should choose one phone of any type from the drop down phone list
including 24-hour, mobile-cell, emergency, work, or home.

= Emergency Contact: You must provide first and last name, title, a valid email
address and two phone numbers (at least one of which must have the phone
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type of “24-hour”) of one local individual who can act as a referral if
emergency responders need assistance in responding to a chemical accident
at your facility.

e The 24-hour phone number provided should be reachable 24 hours a
day, every day.

e |tis important that this individual can be reached at any time at one
of the numbers provided (i.e., 24/7) to meet local emergency
responders during an emergency situation.

e This individual should have knowledge of the plant processes,
chemicals and the associated risks.

= Tier Il Information Contact: The person knowledgeable about the
information contained on the Tier Il inventory form for the facility. You must
provide title, first and last name, a valid email address, and a phone number
(of any type).

Submission Home  Ther2 Filing Managersent  Vabdale Record  Involce for 2017 ewckos Hislory Aottt inlormation  ILogout

Select Contact Role

Facility ID: 5894165

“ Federal requirements include: Owner [ Operater (name, mail address, phane & email); Emergency Contact (mame & 2 phane
numbers. one of which must be 24-hour); Tier I Infermatien Contact (name, email & phene)

Contact Role] See Contad Tyes "
Select Contact Type

Emargancy Conlacl
Conteet Us | FAG | E-PLAN ONLINE TIERZ S18BMI WLINE 302 SUBMIT - USER'S GUIDE

Ol | Oparatod

Fac. Emargency Coordnator
Parant Cormpeery

Tier |l Infiarenation Contbel
Submimes

Biling

Fire Departmant

Caned

Primary

Sacomdarny

Canigr

Carrier Emangpancy

Reguiatory PO

*** Important Note:

= Facility Emergency Coordinator: Required if the facility is subject to the
emergency planning requirements of Section 302 of EPCRA (40 CFR part
355). Include first and last names, title, a valid email address, and two phone
numbers, including one 24-hour number.

Typs of Faciity = - ¢ Yeg | MG - EPCRA 302 Facilty [Emergency PLnNING) vos -
YEg ® NQ === EPCRA& 311 FACHY uees
# Yes O Mo - EPCRA 312 Facily (Thrz) uew
Yes ® Mo - EPCRA 313 Facilfy (TRI) vos in
Yes @ Mo - CAL 112 Facility (RMP-Chemical Accident Prevention) wors s
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Contact Information page

In the Contact Information page, you must enter/select/check all of the applicable
information including title, last name, first name, street address, city, county, state, and
zZip code. You also need to provide a valid email address.

Submizion Home  Tier2 Filing Mansgemen  Valsiabe Record  Ievoics fior 2017 Imvoice Histery Adcounl Infermaton  Logout

Contact Information

* Federal requirements include: Owner | Gperator (name, mail address. phone & email)
Emergency Contact [title. name & 2 phone numbers, one of which must be 24-haur)
Tier Il Information Contact (title. name, email & phone),
° Fiids g mandatony
Tl * Toster

Lasi Mame or Business Name * UTD

First Name * Joa
Streel Address 1781 Walandeny Piovy
City Dalas
County Dallas
Stane TX L3
zie [rezsz ]
Country uga
Ernail " eplanGundalles ety
| Save B Continue ][ Cancel ]

| ContactUts | FAG | E-PLAN ONLIME TIER2 SUBMIT - USER'S GUADE | E-PLAN OMUNE 302 SUBMIT - SSER'S GLNDE

Contact Phone Information
Choose a phone type from the drop down list, enter the phone number, and click Add to
save.

Submission Homa  Tierd Filing Managemen!  Valdale Record  bewoics Sor 2007 Invoice Higtory Account Informaton Logout

DUSEIHT FACILITY

Test site 1 (Facil SE94165)
1900 SOUTHEAST 15 STREET
FORT LAUDERDALE, FL 33316, USA

act Information  Phone Inf th Facibty Asseciation  Documents Vabdate Record

Contact Phone Information

Joe UTD (Emergency Contact)

* Federal requirements include: Owner/ Operator (name, mail address, phene & amail)
Emaergency Contact (tithe. name & 2 phone numbers, one of which must be 24-hour)
Tier Nl Information Contact (tile, name, email & phone).

Fhene Type
Mok
-
Phone Type Selact Fhione Type *
Phone Number
[ add | Reuct ] et ]

| Contactils | FAQ | E-PLAM ONLINE TIER2 SUBMIT - USER'S GLIDE | E-PLAN OMLINE 302 SUBMIT - USER™S GLIDE

Facility Association
If you have multiple facilities, you can associate a contact with more than one facility.
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You must select at least one facility, choose a contact type, and click Add to save.

Submasion Homs  Tierd Filng Manspement  Valkiaty Record _imvoics ior 2017 imvsice Hasiory Account oo Logaun

rnllﬂ 1 (Facili SEpinds)
O3 SOUTHEAST 15 STREET
FORT LAUDERDALE, FL 33318, LFBA

Pismaion Fhona Intrmatien Facilty Association  Docsmants ‘Validata Rocord
Associate Contact With Facility

Foe UTD (Emergency Comtact)

Hiote Wew b iidocie o UTDE il ot Taoiies wuth Bl
e conlact information can be copeed 1o e ofer sasoniaied lacilen

F Kame Contacl

Faol-E&ad 155 Test sna [Emaegancy
i =] [Eeny

EFIGUW‘N:MIQI PRI T —

Select AN Faciities and Contact Type Seinct Contact Type L
(FaciD BIRA165) Taw Bte 1 [Cament tacitty)
(FaciDcS384170) Tast sie 2

| add 1 [ Erwrt ] Parat ]

| ContactUs | FAG | E<PLAN ORLINE TIER2 SUEMIT - USER'S GUIDE | E-PLAN OMUME 312 SUBWIT - USER'S GUICE

When a contact name is associated with multiple roles or duplicate, triplicate and so on,
you need to click on that contact name to open the Contact Information page. Next,
click the “Facility Association” to view the Associate Contact With Facility table. Then,

you can delete the appropriate contact's role.
'l Datas, UT 75252 Uned States

Flcmnl
Contact Infarmaticn Phang Inbarmation Association Decuimants Validate Racord

Associate Contact With Facility

B T (Emergency Contact)

Wsle You can Siacciahy B T with olfepd 1588 fdh Pl
B conlact nlormalicn can b copend i the ofen avecciaied Nacliey

f : !‘.‘unlld .-
l::-uluma

62154 7) s rrmgm.-_. mt.n:: Eot|Deete
lFaﬁDﬁEHiH?lms-.E pency Contac |Eda[Daleis]

| Select All Faciities and Contact Type Salect Contact Tyre w | |
] (Facifrsad1647) sest (Curmant faciliy)
| Add ] | Rt | | Hiext |

| ContactUs | FAQ | E-PLAN ONLINE TIER2 SUEMIT - USERS GUIDE | E-PLAN ONLUINE 302 SUBMIT - USER'S GUIDE

50/88



E-Plan Online Tier2 Submit 2024 User's Guide

Easy to use tool to create HTML Help files and Help web sites

State Fields

State Applicable Fields page
Some states request additional information for Tier Il Chemical Inventory reports. E-Plan

validates both Federal and State requirements. Click here to view a table of the States that
have additional data fields and the corresponding descriptions.

You must enter/select all the appropriate information into any state requested fields and
press the appropriate Update button to save the information.

*** Important note:

If you have 100+ facilities that require entering the additional State Tier Il field
repeatedly, please Contact Us so we can assist you to enter the data.

—
State Fields Documents

State Applicable Fields

Master ID Number 999099

Valid e-mail address for your proof of receipt  eplan@utdallas edu

[ update & Continue | | Reset ]

Submisson Home  Tier? Filing Management  Valdale Record Invoice for 2017 Invoice Hestony Account Information  Logout

CURRINHT RACILITY

Test site 2 (FaciD:; 5884170
1TE19 Walendew
Burmingham, Off S¥9%3, USA

|Faciity Information _ Facility Identification  State Fiakds Documents Vabdate Record

State Applicable Fields

Mo Apphcable Stale Felds

[ Mt |

| ContactUs | FAQ | E-PLAN ONLINE TIERZ SLIBMIT - USER'S GUIDE | E-PLAN ONLINE 302 SUBMIT - USER'S GLEDE
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Site Plans

EPA regulations state that the facility may attach a site plan with the Tier Il inventory form that
contains site coordinates indicated for buildings, lots, areas, etc., throughout the facility. In
addition, some States require facilities to submit a site plan (click here to view a table of the
States that have additional data fields and the corresponding descriptions.)

o Some States suggested the attachment file naming convention as follows.
= SDS_Chlorine_ABClIndustry-Greensville.pdf
= SitePlan_ABCCountyWaterTreatmentPlant.jpg
= AerialPhoto_ABCtownPumpStation.png

You can upload and attach SDS sheets, site plans, emergency/contingency plans, facility floor
plan drawings, or maps directly into E-Plan. You may upload as many files as you like, but the
size of each file must be less than 9 MB. If the size of the file is more than 9 MB, please split it
into smaller parts and upload them separately.

Generally, the following procedure is for uploading a site plan:

o0 Log into the E-Plan's Online Tier Il Reporting System using your Access ID and
password.

O On the E-Plan Online Filing Submission Management page, go to the "Enter new
Data/ Retrieve old Data" box and select 2024 as the "Select a year to file/retrieve
Tier Il data".

O The 2024 Online Filing Home page will appear.

o Click on the Edit button beside the facility. The selected Facility Information page
will appear.

o Select the Documents link on the menu bar.

o Select a File Type from the drop down menu and then File Category.

(Note: If entering a link, choose File type as Link and put the link such as https://
somewebsite in the File Description field.)

o Click on Browse and choose the file on your computer that you want to upload.
Fill in a Description for the file (such as Contingency Plan).
o Click the Upload button to load the selected file.

(@]
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Validating Data

Validation is used to verify that the minimum required fields for Tier Il Chemical Inventory
Reports are complete. Errors indicated on the Submission Report identify that the minimum
required fields are not completed. While Federal and State requirements are mandatory, E-Plan
requirements provide extremely needed information to first responders in emergency scenarios.

*** Important notes:
o To save time validate after you enter each facility.
o The system will not allow you to upload your Tier Il data to E-Plan until the
“Submission Report” indicates all required fields are correct.

O Once ALL facilities pass the minimum required fields for submission, the "Upload
Data to E-Plan" button will appear.

Validate Record button

When you select the Validate Record button, the system will check that the minimum
required fields for submission are complete.

2012 Online Filing Home
* Federal requirements include: Owner / Operator (name, mail address, phone & email); Emergency Contact (name & 2 phone numbers, one of which must be 24-hour); Tier Il Information Contact
(name, email & phone).
ing is the itted facility i ion (Legend Help! ]
[(Add New Facilty ] [ Delete Faciliies
Page1 1 Total number of facilities: 2 No of Results per page : (50 [+]
NO. D FACILITY NAME STATE FILING STATUS DELETE
1 4202721 TEST123 < i) 2 Not Filed
Contact Information
1. ANNE BIRCH - Owner / Operator Edit Delete
2. ANNE BIRCH - Tie Edit Delete
3. GUY BARTOLOTTA-Ti ry Contact Edit Delete
Chemical Information
1. TRADE SECRET Edit Delete Copy
2 [EEEEE Site test (<L) GA Not Filed
Contact Information
1. Thomas W. Tipton null - Emergency Contact Edit Delete
2. PCS Phosphate null - Operator Edit Delete
Chemical Information
1. Ammonia (anhydrous) (7664-41-7) Edit Delete Copy
Important: On Completion of data entry please click on "Validate Record" to finalize filing
| Contact Us | FAQ | E-PLAN ONLINE TIER2 SUBMIT - USER'S GUIDE

Submission Report page

If the minimum required fields for your submission are validated and passed all tests, the

Upload Data to E-Plan button will appear stating that the facility has passed all validation
tests.

Click the Upload Data to E-Plan button to start the data upload process.
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Most Common Filing Errors

There are several common errors that facilities fail to report while creating their Tier Il report
via E-Plan.

e |f there is an error found on your Tier Il report, it will be indicated on your submission report.
e The system will not display the "Upload Data to E-Plan" option that allows you to submit
your Tier |l data until the “Submission Report” indicates all required fields are correct.

*** Error — Not Reporting NAICS Code

This is a federal requirement.
o North American Industry Classification System (NAICS) code is required to be a 6-
digit code.
o E-Plan added a drop-down list of latest (NAICS) codes.
o For more information on NAICS codes and a NAICS search tool, click here.

You can add a NAICS Code to your submission by clicking on the Facility Identification link
shown on the Facility Information page. After selecting and entering the required
information, press Add or Next to save the information.

Here is an example of NAICS code:
o ID Type: NAICS
o ID Value: 611310
o Description: Colleges, Universities, and Professional Schools

Submission Report for Access ID 1015959

Nole:

1) Erors indicated on this page identify required figlds not completed. While Federal and State requirements are mandatory,
E-Plan requirements provide extremely needed information to first responders in emergency scenarios.
2) Once ALL facilfies pass ALL submission fests, the "Upload Data lo E-Plan” oplion will appear.

Validation Time : Thu Feb 23 17:14:28 UTC 2012
FacID 2923764 : Demo FacilityName

Brror: A MAICS code must be reporcad for a Facility Submission. To Add NAICS
code, Bdit Facility -» Facility Identification link -» Add NAICS Code

1L1LCY 1 L0 - LOOE

FacID 2323793 : Demo facilitynamel

Facility Passed all Checks

*** Error - Incorrect or Not Reporting Latitude and Longitude Coordinates

Latitude and Longitude Coordinates

56 /88


http://www.helpndoc.com/help-authoring-tool
https://www.census.gov/naics/
http://www.census.gov/eos/www/naics/

E-Plan Online Tier2 Submit 2024 User's Guide

This is a federal requirement. You must report your facility's latitude and longitude
coordinates in decimal degrees with at least four decimal digits to the right of the decimal
points.

o Be careful not to reverse your latitude and longitude coordinates.

o Enter only numerical data.

o Do not preface numbers with letters (such as N or W) to denote the hemisphere.

The latitude and longitude of the facility must be in decimal degrees with at least four
decimal digits to the right of the decimal points (e.g., 32.9919, -96.7573). Here is an
example of latitude and longitude values in decimal degrees:

Latitude = 32.9919

Longitude =-96.7573

Location | Lookup LatLong | | Validate LatLong
Latitude © 319915

Longitude * 96 TETY

*** Important notes:

o Lookup Lat/Long button — If you do not know the latitude and longitude coordinates
for your facility, you can select the "Lookup Lat/Long" button, and the system will
convert your facility's physical address to latitude and longitude coordinates via geo-
coding. If the reported physical address is incorrect, there is no mechanism for E-
Plan to verify the geographical coordinates for that location is correct.

-
Physical Address Y ht:psﬂtiederpIan.r\ec’or\Imeﬁ\ingfutiliti;;;‘ulidationMgp.Mm?luu32,9920185;\0,,]\ﬂ‘#‘

Street * 17919 Waterview pkwy & https://tier2.erplan.net/onlinefiling/utilities/validationMap.htm?lat=32.99: I
City * Dallas - Map | Satellite
State * [T v < 2 - 2
v -
County ** |Dallas v = 7
g =
Note: The ‘county name'is the 'city name’ when there is no associated cou qj] o3
ZIP * 75252

Country  [USA i 7

Mailing Address (=
Check if Mailing Address same as Physical Address. B

Street 17919 Waterview pkwy

City Dallas
State |[TX v -

uny ajiaasy

ZIP 75252

=) Convert
Map
- — - '-.\/a Click and drag the marker to cor
F Current position: Click to update Lat/Long
Location ( Sloxelalond , || 32992018, -96.75746700000002
Latitude * 329978 = || Closest matching address:
17919 Waterview Parkway. Dallas, TX 75252, USA

Longitude * -96.75746700000002

USNG 145 QB 09529 52636
Manned * ® Yes © No

Maximum No. of Occupants * 10 \

Note: Maximum No. of Occupants must be more than 0 if you select "Yes™ on Manned

Type of Facility * ® Yes © No --- EPCRA 302 Facility (Emergency Planning) wors info
Yes ® No -— EPCRA 311 Facility more info
* Yes No -—- EPCRA 312 Facility (Tier2) more info
Yes ® No --- CAA 112 Facility (RMP-Chemical Accident Prevention) more info

Submission

o Validate Lat/Long button — When you click “Validate Lat/Long”, a Google map will
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display the coordinates of the initial point. You can drag the marker to a new
location and then “Click to update Lat/Long”.

= Validation: The E-Plan system will check on every coordinate that is
manually entered by you.
1) Check if a coordinate is in decimal degrees
2) For facilities located in the US (except Guam), check if the latitude
coordinate is within the range of 0 to 80
3) For facilities located in the US (except Guam), check if the longitude
coordinate is within the range of -180 to -50

= |f you know the latitude and longitude coordinates for your facility, but their
values are in degrees/minutes/seconds (e.g., Latitude 40° 13’ 12.9” N and
Longitude 79° 45’ 25.2” W). You must convert values from degrees/minutes/
seconds to decimal degrees.

You can use this tool provided by the Federal Communications Commission to
convert values from degrees/minutes/seconds to decimal degrees: https://
www.fcc.gov/media/radio/dms-decimal.

Degrees Minutes Seconds to Decimal Degrees
Enter Degrees Minutes Seconds latitude: | 41 ” 54 |[ 1.4 |
Enter Begrees Minutes Seconds longitude: ’ &7 ” 40 ” 2.7 |
Convert o Decimal | Clear Values |
Results: Latitude Longitude:

*** Error - Not reporting Owner/Operator

*** Important notes: Please remove duplicate contacts.

For each facility submission, the EPA requires an Owner/Operator with first name and
last name, address, phone and email. You should choose one phone of any type from the
drop down phone list including 24-hour, mobile-cell, emergency, work, or home.


https://www.fcc.gov/media/radio/dms-decimal
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Submission Report for Access ID 1015959

Hote:

1) Emors indicated on this page identify raquired fields not completed. While Federal and State raquirements are mandatory,
E-Plan requirements provide exremely needed information fo first responders in emergency scenarios.

2) Once ALL facilifies pass ALL submissiontests, the “Upload Data fo E-Plan” oplion will appear.

Validation Time : Thu Peb 23 17:11:34 UTC 2012

FacID 2923764 : Demo FacilityHame

Error: An Owner/Operator contact is required for a Facilicy Submission. Add New
[contact of type Owner/Operator to fix this error.

FacID 2823793 : Demo_facilitynamel

Facility Passed all Checks

*** Error - Not Reporting Emergency Contact or 24-hour Phone for Emergency
Contact

*** Important notes: Please remove duplicate contacts.

For each facility submission, the EPA requires one Emergency Contact with first name
and last name, title, and two phone numbers, at least one of which must have the phone
type of “24-hour”.

Submission Report for Access ID 1015959

Note:

1) Emars indicatad on this page identify required fields nol completed. While Federal and Stats requirements are mandatory,
E-Plan requirements provide exiremely needed information to first responders in emergency scenarios.
2)Onos AL faciliies pass ALL submission tests, the "Upload Data to E-Pian” aption will appear.

validation Time : Thu Peb 23 17:09:05 UTC 2012
FacID 2923764 : Demo FacilityWame
Contact : Demo firstname Demo lastname

Brror: 24 Hour Phone required for Emergency Contact. Edit Contact and
ladd 24 hour phone under Phone information tab to f£ix this error.

FacID 2923793 : Demo facilitymamel

Facility Passed all Checks

*** Error - Not Reporting State Data
State Applicable Fields page

Some states request additional information for Tier Il Chemical Inventory reports. E-Plan
validates both Federal and State requirements. Click here to view a table of the States
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that have additional data fields and the corresponding descriptions.

You must enter/select all the appropriate information into any state requested fields and
press the appropriate Update button to save the information.

*** Important note: If you have 100+ facilities that require entering the additional
State Tier Il field repeatedly, please Contact Us so we can assist you to enter the data.

Submission Report for Access ID 1015959

Mote
1) Errors indicated on this page identify required fields not completed. While Federal and State requirements are mandatory,

E-Plan requirements provide exremely needed information to first responders in emergency scenarios.
2) Once ALL facilities pass ALL submission tests, the "Upload Data to E-Plan” option will appear.

Walidation Time : Tho Feb 23 16:58:18 UTC 2012
FaclD 2923764 : Demo PacilityMame

State Bequirement Error: Please fill a value for the State requirement labelled
2 Wumber - Please use the THT2 number that has been previously assigned to your
rfoperator. New filers please contact the Texas Tier II Program at
tiertwohelpfdshs.state.tx.us or B00-452-2791 (In-Texas) or 512-834-6603 x 2439. Edit
Facility and click on Scace Fields tab to access the Scace Specific Fields and click on
update button to fix this error.

FacID 2923793 : Demo facilitynamel

Facility Passed all Checks
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First Responder View

The First Responder View provides ready access to key information in a usable format,
including the facility information, contact information, chemicals in inventory and site plans.

Clicking the First Responder View button displays the entire Tier Il report including the facility
information, contacts, chemicals, and site plans.

2013 Online Filing Home
* Federal requirements include: Owner / Operator (name, mail address, phone & email); Emergency Contact (name & 2 phone numbers, one of which must be 24-hour); Tier Il Information Contact (name, email & phone).
ing is the itted facility i ion [ Legend Help!
Page1 1 Total number of facilities: 2 No of Results per page - [50 []
NO. 1D FACILITY NAME STATE FILING STATUS DELETE
1 4506209 TEST - University Field Laboratories oA NC Filed ]
Contact Information
1. CSEP! Institute - Emergency Contact Edit Delete
2. CSEPI Institute - Owner / Operator Edit Delete
3. CSEP! Institute - Tier Il Information Contact Edit Delete
Chemical Information
1. Chlorine (7782-50-5) Edit Delete Copy
2 4506214 TEST - University Field Laboratories [ %] =] ™ Not Filed (]
Contact Information
1. CSEPI Institute - Emergency Contact Edit Delete
2. CSEP! Institute - Owner / Operator Edit Delete
3. CSEP! Institute - Tier Il Information Contact Edit Delete
Chemical Information
1. Chlorine (7782-50-5) Edit Delete Copy
Important: On Completion of data entry please click on "Validate Record" to finalize filing
_
First Responder View page
Clicking the facility name link opens the Facility Information page.
Submission Home T2 Filing Management  Wabdale Record  Invoios for 3007 Invoice History Acopund Imigmation  Logout
First Responder View
Access |ID: 1000530 | E-Plan )
Il indicates facility with uploaded document]s)
M. i Faiity Mame | Compasy Name  [Type | Filing Yoar Sraet Addiess City County | Stane
1 st sie 1 AL el ik 1 0] AST 1 LAL E owand  JFL
i P47 [Test she 2 [Tasl sitm A Jrerz 2017 21 Easl Lake Bivd Fmingham Paffarsen AL
| Contact Us | FAG | E-PLAN OMUNE TIERZ SUBMIT - USER™S GUIDE | E-PLAN OMNUINE 302 SUBMIT . USER'S GUIDE

You can view the Contact Information, Chemical Inventory, Additional Information (i.e., site
plans), and State Fields (if any).
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[Facility Information Contact Information Chemical Inventory ‘Addiional Information State Fields
Facility Information
Facility Name TEST
Company Name TEST
Filing Year 2013
Department University Field Laboratories
Physical Address 17919 Wateniew Parkway
Dallas, Alamance County
NC - 75252
Latitude 2992018
Longitude -96.757467
Location Description AB - Administratve Building
Maximum No. of Occupants Information not available
Corporate Email eplan@utdalis sdu
Type of Facility EPCRA 312 (Tier2)
Data Management First Submit Date: 20131118 20:16:27.0 UTC
Last modified Date: 20131118 20:16:27.0 UTC
Data Submitted by: J. Wall, Prrogram Coordinator
NAICS - 611310 - Pesticide storage complex
Facility Notes. This facility stores experimental and registered pesticides. Please view the attached, excel file which contains the CAS numbsrs.
Facility Contact Information
Name Contact Type Phone Email
CSEPI Institute Emergency Contact o topreis) eplan@utdallss edu
CSEP Institute Owner / Operator el e eplani@utdallas.edu
CSEPI Institute i Il nformation Contact el eplani@utdallas.edu
Chemical Inventory Information
Chemical Max Q. Avg Qy.
(Click for ERG link) (e (Ibs) (Ibs) Eopeiia
iture
Solid
Liuia
762505 545 385 scite
Fire
Reactie
EHS

Synonyms: Bertholite:Chlore (ot french).Chiorine;Chlorine mol.;Chlorine molecule (cI2).Cloro (dot

Storage Location

1.4021 Chi Rd. Bldg 2134
24021 ChiRd. Bldg 2138
3.4021Chi Rd. Bldg 2133

Type Pressure Temperature
Ambient pressure Ambient temperature
Ambient pressure Ambient temperature

Ambient pressure Ambient temperature

Component Name

CASMNo  Percentage

Gases, petroleum, cd-rich 68477850  25.0 Weight
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Upload Data to E-Plan

Once you are ready to submit your Tier Il facility data to E-Plan, you must validate records, fix
errors (if any), and upload data to E-Plan.

*** Important notes:
O The system will not allow you to submit your Tier Il data until the “Submission
Report” indicates all required fields are correct.
o Once the “Submission Report” indicates all required fields are correct, the "Select
facilities" to Continue Submission (Upload Data to E-Plan) will appear.

Clicking the "Select facilities" button opens the Submit Facility Information page.

Submizsion Home  Tier2 Filing Management  Validste Record  Invoics for 2017 ienecios Mislony Acount Inforrmaton  Logot

Submission Report for Access ID 1000530

Habas
Emori macated on Tl paps sieally nequirsd feids not compliled. VWil Fadial Snd Sl reguisersmsbi big mind pong
EFan requarsmenty prowide eafnemely needed rlwmabon o Srsl sespondens in smenpency soenanos

FaclD SE9416% © Test site 1

valicated 1 PA7-11-82 Mrldid5.@ UTC
Fagility Passed all Orcis

FaclD 5894170 @ Test site X

Valisated : J2A7-11-@F JU:09:43.@ UTC
Facility Pessed all {hecks

Once your repart has passed ALL submission 1ests for filing year 2017

Click 10 complete e Tier || Submission

Exporting Tier Il repart to:| Tier2 zip file 1 s File IL PIH fibe ]

| ContaciiUs | FAQ | E-PLAN ONLINE TIERZ SUBMIT - USER'S GUIDE | E-PLAM ONLINE 302 SUBMIT - USER'S GLIDE
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Submission Home  Tierl Filing Management  Valdale Record  Invoics for 2017 Inveice Histery Accound Inlormation  Lopout

Submit Facility Information

usudhﬂmmmmmnmmummmmmmmmmmﬂumn
Firsl Rossponders Twoegh he E-Plan yysem
nnmmmmnrmmm!mmm-mmmmmmhn oty Conlach Chamical
nderraben, you DO HOT haree lo re-upload e indormabon. AN changes ane siomaically poalable 1o Firsl Ressponders snd e Siate oficial.
Hirwtd, v willl nol et & confrmalien eimad for e changes To il e ch o w2 HMPMPWW
31 Thets seerbescio Ibsod vl el 2 showm i (1) lwl“ﬁ-m Filing Sesbus is “Filed™ oo |3) Waledaton stamus i "Not Pess.”™
Tos imipless filing b & facdlity alieady inked 16 88 iesics, pleais Elelk I “Trrolos for 01T ° 180 abevs.

Access |D; 1000530 ( E-Plan )

[ Setectan || Facimay 10 [[Facitity Hame||5eate|| Filing Status|| validation States]|  mwoicein |

(=] 554170 Tesisiel AL NotFikd  Pams
5854165 Testsmel  FL Filed Pass EPLANZO1T-1005255
Reporting Authority Emaits:|
{Up to & c¢ emails)
[ Submit 1L Frint FOF ]

| Contact s | FAGQ | E-PLAM ONLINE TIER2 SUBMIT - USER'S GLIDE | Emuaﬂuummr.mﬁsaume
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Submitting Data and Payment

e Facility Selection

e E-Plan Invoice Calculation

e E-Plan Payment
o Pay with Credit Card
o Pay with Check or Money Order
o UTD's W-9 form

e Data Uploading
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Facility Selection

If a facility has not been filed, select the appropriate check box and click Update to begin the
uploading data process. Each facility will be associated with a selection box followed by the
facility name, state, filing status, validation status and invoice ID. You can use the Select all
check box to select all facilities.

Submit Facility Information

Notes

1) Selectthe Facilities which you would like to submit to the E-Plan database. Once you submit, these facilities and their information will be availadle to the First Responders through the E-Plan system.

2) If you have already filed the Facility information with E-Plan (status shows as Filed) and make any further changes to the FacilityContactChemical information, you DO NOT have to re-upload the information. All changes are automatically
available to the First Responders and the State officials. However, you will not get a confirmation email for the changes. To printthe changed information, click on Print PDF button

3) The selection box will not be shown if (1) A facility is linked with a invoice, (2) Filing Status is "Filed" or (3) Validation status is "Not Pass".

Access ID: 1000530 ( E-Plan )

| [ select a||||Faciliry Name“S\a(eHFiling Sta(us”VaIidation Staius” Invoice ID
TEST NC  Filed Pass EPLAN2013-1000096
TEST TX  Not Filed Pass

Reporting Authority Emails:
(Upto 3 cc emails)

Print PDF ]

Update

*** Important notes:

O Once a report is filed, any subsequent change is automatically updated to the
previous submission and posted on E-Plan for first responders' view. You do not have
to resubmit or delete any previously filed reports. However, you must notify the
relevant State SERC/TERC, County LEPC/TEPC, and local fire department about the
changes.

o The selection check box will not be shown
= |f a facility is already linked with an invoice, or
= |f a facility has already been filed, or
» The validation status is “Not Pass”.
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E-Plan Invoice Calculation

Once you select to upload a facility's data into E-Plan, the system will create an invoice based

upon the facility's location.

o Aflat $25 administrative charge per facility for an entire year of access.
o The $25 administrative charge applies to all Tier Il facilities in both public and

Create iPhone web-based documentation

private sectors that file their Tier Il data via E-Plan.

DETAIL DESCRIPTION

uo. ATATE

2 MY, Etig courty

208 FACRITICS

E-Plan
If your facilit Administrative
. y . y Remarks
is located in Charge per
Facility
Alaska,
. These states
Florida,
lowa and Warren
! County (Ohio)
Montana,
. have covered
North Carolina, SO
. the cost for all
South Carolina, . -
or Tier Il facilities
within their
Warren County S
. jurisdiction.
(Ohio)
All other states S25
E-PLAN PAYMENT FOR FILING YEAR 2013
Fayment Infarmatian
Cornpain Mame ™ [k Glen Emronmentsl Cortef
Mama* [edBoron
Eilifg Address ™ [1706 Ensthlain Sreet
GEESSS
City? [dchnzon Gt
State * ™ =
Tp* [ECH
Couriry* =
Fhane [EEEE
Email E——

PO Murber [

Totdl Amourt Cus: SESI0AN i

Fayment Method
™ Credit Card Payment
T Chackibaney Order

St |

CMMmTRATIVE  ©

CHAREE FEE CETERND CoIT FACRITE I

FACRITE
2500 2500 434213
o 500 434190

Here are some examples:

Example #1: You have 112 facilities in North Carolina. The system will generate a SO

invoice.
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Example #2: You have two facilities: one in South Carolina and one in Georgia. The system
will generate a $25 invoice.

e Facility in South Carolina: SO

e Facility in Georgia: $25

Example #3: You have three facilities: one in Florida, one in Montana, and one in New
York. The system will generate a $25 invoice.

e Facility in Florida: SO

e Facility in Montana: SO

e Facility in New York: $25

Example #4: You have ten facilities: two in Florida, three in Tennessee, three in North
Carolina, and two in Georgia. The system will generate a $125 invoice.

e Two facilities in Florida: SO

e Three facilities in Tennessee: $75

e Three facilities in North Carolina: SO

e Two facilities in Georgia: $50

*** Important notes:

o North Carolina utilizes E-Plan for all filings (i.e., Emergency Plan and EPCRA Sections
302, 304, 311 and 312) and Tier Il fee collection.

o Florida utilizes E-Plan for all filings (i.e., EPCRA Sections 302, 304, 311 and 312) and
Tier Il, 302, TRl and RMP fee collections.

Bubmission Home  Tier2 Filing Management  Valdate Record  Inwoice for 2017 Invoice Hestory Account Information  Logou

Invoice - E-Plan (1000530)

CIJI:k| HERE (FL EMF REG) | for Florida RISK MANAGEMENT PROGRAM (RMF) SINGLE FACILITY ANNUAL

REGISTRATION.
Click HERE (FL TRI REG) for Florida TOXIC CHEMICAL RELEASE INVENTORY (TRI) ANNUAL REGISTRATION.
Florida State Filing
Downiload Consolidated Annual Registration Form
State Emergency Response Commission
2555 Shumard Oak Boubevard
Tallahassee, Flodda 323952100
Telephona (8500 £413-5970 or (800) 635-T179 (Florida only)
COMPANY IHYOICE AMOUNT
IHVICE HO. STATUS PAYMENT METHOD QPTION
MARE DATE DUE
EFLANZOAT- Tiest e A 2071103 ot Check/Maney $25.00 [ Download Invoboe ]
1015260 Paid Oirder
[ Cancel Invaice |
[ Edit Billing Info ]
Detail List Mot Filed AL £25.00 (FaciDxSE54170) Test site 2
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E-Plan Payment

The University of Texas at Dallas (UT Dallas) offers two convenient payment methods to meet
your individual needs; select the option that best suits you.

1) Pay with credit card (via PayPal)

E-PLAN PAYMENT FOR FILING YEAR 2013

Payment Information

Company Name *  TEST
Name CSEPI Institute

Billing Address * (17819 Watenview Pariway

Gity * Dallas

State * ™ =]
Zip*® 75252

Country * USA

Phone 9728842631

Email eplan1@utdallas edu
PO Number

Total Amount Due: [$25.00

Payment Method
® Credit Card Payment
Check/Money Order

[Submit ]

DETAIL DESCRIPTION

vvvvvvvvvvvvvv

sssssssssssssssssssssssssssssssssssssssssssssssss

*** Important note: Please Contact Us if you are not allowed to pay credit card via PayPal.
We will send you the instructions for making your credit card payment via UT Dallas
MarketPlace.

2) Pay with check/money order

o Make your check/money order with the correct amount payable to: University of
Texas at Dallas, and mail it to the following address:

University of Texas at Dallas

Attention: Candace Dominick, M/S WT11
800 W. Campbell Road

Richardson, TX 75080

Phone: 972-883-2620

o0 Please ensure to mail your check/money order at least one week before the due
date. Once UT Dallas receives your check or money order, it would take 3-5 business
days to deposit it into UT Dallas bank account. When your check or money order is
“cleared”, your data will be automatically uploaded into E-Plan.


http://www.helpndoc.com
https://erplan.net/eplan/support/contactUs.htm
https://ezpay.utdallas.edu/C20239_ustores/web/store_main.jsp?STOREID=188
https://ezpay.utdallas.edu/C20239_ustores/web/store_main.jsp?STOREID=188

E-Plan Online Tier2 Submit 2024 User's Guide

E-PLAN PAYMENT FOR FILING YEAR 2013

Payment Information
Company Name * TEST

Name * CSEPI Institute

Billing Address * (17919 Watenview Parkway

City Dallas

State * [ =]

Zip* 75252

Country * UsA

Phone 9728842631

Email eplan@utdallas edu

PO Number [

Totat Amourt Due: ZSGONI
Payment Method

© Credit Card Payment
® Check/Money Order

DETAIL DESCRIPTION
v v :  ADMINISTRATIVE s :
wo. smare + o Faciuimies cuance rer exrenoeo cost Faciiy o
Faciiry
1 ™ 1 $25.00 $25.00 4506214

o To download a copy of the signed UT Dallas W-9 form, click here.
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Produce electronic books easily

Pay with Credit Card

Once you select the Credit Card Payment option and click Submit, the system will display the
E-Plan's invoice detail page.

Invoice - E-Plan (1000530)

Not Paid Invoice(s)

COMPANY INVOICE PAYMENT AMOUNT

INVOICE NO. STATUS DUE DATE OPTION
NAME DATE METHOD DUE

EPLAN2013- TEST 123 2014-01-13 Not Credit Card §25.00 2014-03- load Invoice

1000816 Paid 01

[ |
[ Cancel Invoice |
[ |

Edit Billing Info

Pay by Credit Card

Detail List Not Filed X $25.00 (FaclD:4490956) TEST123

| Contact Us | FAQ | E-PLAN ONLINE TIER2 SUBMIT - USER'S GUIDE

1) To pay online, click the "Pay by Credit Card" button. The PayPal order summary page will
appear.
2) You can make a payment with two options:

o Pay with my PayPal account

o Don't have a PayPal account (You can pay with a debit or credit card)
3) Once your PayPal transaction is successfully processed, PayPal will send a payment
receipt to you.
4) Your data will be automatically uploaded into E-Plan immediately upon receipt of your
PayPal payment.
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The University of Texas at Dallas

Choose a way to pay
Your order summary
Descriptions Amount -
~ Pay with my PayPal account PayPaI &4
Fiing Fees 525.00 Log in to your account to complete the purchase
Rem price: $25.00
i Email
Item total $26.00
Total §25.00 USD PayPal password
[ his is a private computer. What' this?
Eorgot emil word?
» Don't have a PayPal account?
(Optionai) Join PayPal for faster future checkout
Choose a way to pay
Your order summary
Descriptions Amount » Pay with my PayPal account -
Log i1 10 /our #C00UNE 10 OMPRE the PUrchase: PayPal & |
Filing Fees s22.00 e S — -
Item peice: $25.00
Guantify:t ~ Pay with a debit or credit card, or Bill Me Later
PR 42800 (Optianal) Join PayPal for faster future checkout
Total §25.00 USD
Country  United States
Debitor CreditCard | PrepsidGifiCard | o0 ME e
Card number |
e woa [ B 2
Expration date  mm ¥y
| I
|
Billing information
First name
Lastname | ‘
Address ine 1 | ]
Address ine2 | ]
(eptional)
City/State | v
ZPcode |
Shipping address ¥ Same as biling address
Contact information
Phonetype | hiobie v

Wihy is this nesded?

Phong number  £5522£.1234

T |
Emai i |
Ciick Pay to complete your purchase. Please review/ your information to make sure that it is

correct.
—

Parments processed by PayPal’
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*** Important note:

Please Contact Us if you are not allowed to pay credit card via PayPal.

We will send you the instructions for making your credit card payment via UT Dallas
MarketPlace.

mbmmmo:mum

E-Plan Tier || Submission

Homs  E-Plan Tier B Salenission

Products

ujD
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Create iPhone web-based documentation

Pay with Check or Money Order

If you select to pay with Check/Money Order and click Submit, the system will display the E-
Plan's invoice detail page.

Invoice - E-Plan (1000530)

Not Paid Invoice(s)

INVOICE NO. COMPANY NAME INVOICE DATE STATUS PAYMENT METHOD AMOUNT DUE DUE DATE OPTION

EPLAN2013-1000827 TEST 123 2014-01-13 Not Paid Check/Money Order §25.00 2014-03-01 | Dc d Invoice ’

[ Cancel Invoice |

[ Edit Billing Info ]

Detail List Not Filed @ §25.00 (FaclD:4490956) TEST123

| Contact Us | FAQ | E-PLAN ONLINE TIER2 SUBMIT - USER'S GUIDE

You should download the invoice and save it to your desktop, make your check/money order
with the correct amount payable to: University of Texas at Dallas (UT Dallas), and mail it to the
following address:

University of Texas at Dallas
Attention: Candace Dominick
800 W. Campbell Road

M/S WT11

Richardson, TX 75080

Phone: 972-883-2620

*** Important note:

Please ensure to mail your check/money order at least one week before the due date.
Once UT Dallas receives your check or money order, it would take 3-5 business days to
deposit it into UT Dallas bank account. When your check or money order is “cleared”,
your data will be automatically uploaded into E-Plan.
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Easily create CHM Help documents

UT Dallas W-9 Form

To view or download a copy of the signed UT Dallas W-9 form, click here.
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Produce electronic books easily

Data Uploading

Your data will be automatically uploaded into E-Plan upon receipt of your payment in full.

PAID WITH CREDIT CARD VIA PAYPAL OR UT DALLAS MARKETPLACE

Once your payment transaction is successfully processed, PayPal or UT Dallas Marketplace will
send a payment receipt to you. Your data will be automatically uploaded into E-Plan immediately
upon receipt of your invoice paymentin full.

PAID WITH CHECK/MONEY ORDER
Once your check or money order is “cleared” and your invoice is paid in full, your data will
be automatically uploaded into E-Plan.

Once a Tier |l facility data is successfully uploaded into E-Plan, the filing status for that facility
will be changed from "Not Filed" to "Filed".

Invoice - E-Plan (1000530)

Not Paid Invoice(s)

INVOICE NO. COMPANY NAME INVOICE DATE STATUS PAYMENT METHOD AMOUNT DUE DUE DATE OPTION

EPLAN2013-1000122 TEST 20134209 Not Paid Check/Money Order §25.00 20140301
Edit Billing Info

Detail List Not Filed ™ $§25.00 (FacID:4506214) TEST

Paid Invoice(s)

INVOICE NO. COMPANY NAME INVOICE DATE STATUS PAYMENT METHOD AMOUNT DUE DUE DATE OPTION
EPLAN2013-1000096 TEST 20131118 Paid Other $0.00 20140301 Download Receipt

Detail List Filed NC $0.00 (FacID:4506209) TEST

Thank you for submitting your data electronically via E-Plan.
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Full-featured Kindle eBooks generator

Submission Receipt

Once your Tier Il data is submitted to E- Plan, the system will send an email message to you
stating your submittal was received.

Reporting Authority Email Addresses

You are allowed to enter up to 10 email addresses that will receive the E-Plan's Online
Tier2 Data Submission Receipt.

Antount Information  Logout

shmission Infc i Sub-Submession Information

Account Information and Reporting Authority Email Addresses

Access 1D 1000230
Submitier Mamo E«Flan

Pasvacrd e

Esmail splan@uicailss ady

Emargency Plam Mobification | Tier? Reporting Authority Emall Addressies]) (up o %)
Add one eevipd @y 83Ch e of $34 commal ) 51 1he end of each amad

=

303 Reporting Authority Email Address{es) (up 1o &)
A2d one el i g3ch Bng of 233 commal, ) &1 1he end of each amad

304 Reporting Aufhogity Email Address{es) (up to 5)
Add one emal i each ing or add commal. ) &l the end of aach emad

31 Reporting Authority Email Addressies] (wp o %)
Agdd org el in gach ing or @30 commad | @ the end of each gmad

——

Here is an example of the E-Plan's Online Tier2 Data Submission Receipt:
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From: eplan@utdcsepi.org [mailto:eplan@utdcsepi.org]
Sent: Wednesday, October 23, 2013 3:29 PM

To: Bao Tran;UTD Team;E-Plan PM;Jenny Wall
Subject: E-Plan's Online Tier2 Data Submission Receipt

Dear UTD:
THIS IS AN AUTOMATED RESPOMSE. PLEASE DO NOT REPLY TO THIS MESSAGE.

Your Tier |l data was successfully processed by the E-FPlan’s Online Tier Il Reporting System at The
University of Texas at Dallas as shown in the attached E-Plan's Online Tier2 Data Submission Report.

Following table lists the current status of your facilities created under Access D 1031574

Facility Id | Facility Mame | State |Filing Year |Filing Status First Submit Date
99999999 |Test TX 2012 Filed Wed Oct 23 20:29:01 UTC 2013

If you need assistance, please contact the E-Plan Admin Team wia the "Contact Us" button at
https:/itier2 erplan.net.

Best regards,
E-Plan Admin Team
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Easy CHM and documentation editor

E-Plan Invoice History

This page lists all the paid and not paid invoices generated for your account. Each invoice listed
has the options to Download Invoice, Cancel Invoice, and Edit Billing Information. For all paid
invoices the receipt can be downloaded by clicking the Download Receipt button.

COmPALNY IHYOHLE PAYEIHT
[LE]d 1] ATATUE
Hikmad BATE METmDD
EPLANZOIT- ABC Pl ot Cradit
1015052 Company 11-14 Paid Cand
Deetail Lt ot Filad AL 12500 (FaziDrS35u4E1) Test
COmPAHT invsli FaTmEuY Anzuny
IHYGHE B STATUE
Mg BATE METHOG sue
EPLAN2OAT- S0 sl x7- Paid Chaciilonty 52500
1095281 1114 Cudar
Dotz Let Filed Ga £2500
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Download E-Plan Invoice

Easily create PDF Help documents

Clicking on the "Download Invoice" button opens the invoice in PDF.

COoOmPLHY IHY I PAYELHT AN ET
INYOSCE WO, STATUS OFTEOH
HAwE DATE METEOD [ 211 4
EPLAN201T. ABC 207 Mot Creat $2500 [ Downlosd Invoice _
105362 Company -4 Faid Cang
| Cancel Trvsoe |
DT
Deptael Lt Mot Filied AL £M.00 (Faci O S254081 ) Tt
Sitg XYZ
LOMPANY (LS4 PAVMENT AMSUNT
IWYOSLE WO, STATUT OETRON
LEL 3 DATE BETHOO UL
EPLANZONT.  Séetest 2017 Paid | ChechMlensy 52500 | [ Downlosd Recoigt
1015381 1114 Qudar
Do Ll Filed Ga 2500 [Fad D $534480) St besl
Here is an example of E-Plan invoice for filing year 2013:

Ep>

THE UNIVERSITY OF TEXAS AT DALLAS

ERIK JONSSON SCHOOL OF ENGINEERING AND COMPUTER SCIENCE

ier ission |

nitpe-itier2.erplan net
Invoice Date 2013-1209
Billto: Invoice & EPLAN2013-1000123
TEST Access 1D 1000530
17913 Waterview Parkay
igatin TotalAmount  |525.00
Contact person: CSEPI Institute UTD EIN® 751305556
Emai: éplan1 @utoalas.edu PaymentStatws | Not Pald
Phone: 9723842631
PO Number
L
[Method of Payment [CheckiMoney Order
Eh Check/Money Order Amount |
Il. DETAIL INFORMATION
Administrative
Facility ID : Charge Per Fdlli Extended Cost
Facility
2506214 X 52500 1 525.00
ciesicas . oMt — P
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Write eBooks for the Kindle

Download Payment Receipt

Clicking on the "Download Receipt" button opens the E-Plan receipt in PDF.

DOEPLHY IHYDILE PAVEIHT A T

[LEond 310 FTATUR DFTIOH
Hawl DATE METEOD -
EPLAN20IT.  ABC W WA Credt 2500
1015252 Company 11-14 Faid Cang
1 Cancel lmececor

Eatail List Poce Find AL S25.00 (FeciDSA%4451) Test
st XY2

COmPANHY IV EsLE FATRMENT AMSUHT
(Lol - STATUS DFTEOH

LELE 3 DATE HBETHOG L1 4
EPLANZOST-  Shetest  2017-  Paid  CheckMooey 52500 [ Downlosd Reospt _
1015281 1.4 Cudar
Dutail List Filed BA £24.00 [FaeiDy SESL050) St best

Here is an example of E-Plan payment receipt:

THE UNIVERSITY OF TEXAS AT DALLAS
B ERIK JONSSON SCHOOL OF ENGINEERING AND COMPUTER SCIENCE
Online Tier 2 Data Submission Receipt
hitpe:iiier2.erplan.net
involce Date | 2013-11-18
invoice & | epLAN2012-100009%
Paid By: Access 1D | 1000530
TEST Total Amount $0.00
e e inanes 155
Contact person: CSEP Insittute UTDEN# 751308556
Emall: epian1@uidalas.eou P_Wﬂ_ﬂﬂl—

Phone: 9728842631

I. PAYMENT INFORMATION
Method of Payment |Other

Il. DETAIL INFORMATION

|.' " IE; of
Facility ID Per Faciliti Extended Cost
NC $0.00 1

$0.00
Total Amount $0.00

4505209

If you have any questions conceming this recelpt, contact Bao Tran at 972-883-2870 or via emad bH021000@utdalias.edu

THANK YOU FOR YOUR SUPPORT OF E-PLAN
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Easily create Web Help sites

Exporting Data

You can export your data to a Tier2 zip, .t2s, or PDF file. Clicking on the appropriate button will
perform the intended operations.

Access |D: 1000530 ( E-Plan )

_ Sabect all || Faciliry 1D || Facility Nama ||5m-|-||FImg &ml"h’ilmn SInulll Imvaics ID
BT4056 Test Site 1 (Vabdated bul mot Sled) WM Not Filed Pass
GT44824 Tesd Site 2 SC  Filed Pass EFLANZOZ0-1084544

*** Print Tier Il report: Filing status = Not filed
Once your facility has passed the validation checks, you can export data to a PDF file only.

1. Log into E-Plan at https://tier2.erplan.net using 7-digit Access ID and password.

2. Select year a year (e.g., 2024) to retrieve your data.

3. Click Export Report.

4. Click “Download PDF” option to open the “Select Facilities for PDF” screen.

5. Select the check box and click Create PDF to generate a “draft-watermarked
report”.

Subimisskon Home Tﬂfi‘FI‘lﬂHlﬁW Vabdabe Record  fawvokos for 2020 Irvobon Mialory Arcoan| indomation Logaut

ForlD 624856 1 Test Site 1 (Valldsted bwt sot Filed)

Pl BIR8E2E & Tesdt Site 2

Submission Report for Access ID 1000530

hadsar
Errgey srctacated on Ty paige dirit®y regured Teich. rod comipleted Wiy Federal and Sty riquicemsscly aog masslaisny
E-Flan requrwmants prowde scdnemely nesded nformabon iz sl responden: n smengency soenancs

valldated : 20019822 19:10:%8.9 UTC
Ferllity Pessed all Checks

valldsted : 20I1-20-22 15:19:34.8 UTC
Fecllity Pasded all Checks

O your report has passed ALL submisson lests for hng year 2020

Chick [ Updoad Data to E-Pan__ || 10 comgilede your submission

Exparting Tier I raport to: Ther2 sip file A2 File FOF il

| ContactUs | FAG | E-PLAN ONLINE TIERZ SUBMIT - USER'S GUNDE | E-PLAN OMLINE 302 SUBMIT - USER'S GUIDE
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—— — =
el Pmllminary Tier 2 Online Submission Report {Raulaw ﬂnly} ___‘;_3
D E-Plan - 1L of Taxas at Dallss
= From January Decembar 31, 2020
Facsbiry Ham Toud e 1 (v alckutesd bt Bhaed] Facility IO BT3RS
Company ke Tt Facity Ll
(Filirgg Satun ool e Mgibng Aidopan
P LA ﬁﬁmﬁwn.u—umwm.m.m Lt | Lagituade 3 ABABATA ) D T
Max Mo of Docupants. [ [ | Msnad | Linenanrasd Ervargancy Ji-Himt Phasa
P b
LTe) i Copeer Foud oo Chosarm: Limutir Cogovr B b Bradwreeen LR
TRI Faciliy D RAF Faxiliny
Bl 10 Emrgerety Flarning unde Seihos 357 of ERCRS (4] CFH part 13477 L]1¥es fulha
Bl 1 b i e B, el SaeiTigen 11300 i Sl (453 CFR it 4, Bt ariippberebnd Prigraes) T [1¥es [l
ey Hot
Contact Information Hamae (Title) Phone Email Address
IErmamgancy Confsct Joe Sl (lolsragas | A 1 -S00 Mokl - Cal) o S sl s 528 Soharssn [xpry, I st
D 01 M e CORBTY, AH - BRTO, LERA
B E e ainty s o o (harigzet) A (e Mt « Gl ik BT Ll 58 Sohaess Expy . Fasbaris . A
A R 4t AT
e | Opsraios oo Sl (g | BB 1 500 (Mcksa - O} o Smh{uacialln e 558 Sohaemsn Expry | Fastaniy | | K.
RS- | (4o U
Taer 1l inflorrradon Contuect Jon S (Maragar) 4 R0 Mok - Sl Jom Srmuhihuacialan ecu 54 Soharsse, [xpy , Fasbanis | N -
41 ) LI
Chaeenienl Invantory Information
s ConI

*** Print Tier Il report: Filing status = Filed

When your data is filed, you can export data to a Tier2 zip file, t2s file, and PDF file.
1. Log into E-Plan at https://tier2.erplan.net using 7-digit Access ID and password.

2. Select a year (e.g., 2024) to retrieve your data.

3. Click Validate Record. The Submission Report for Access ID 1xxxxxx page will
appear.

4. Clicking on the appropriate button (Tier2 zip file , t2s file, or PDF file) will perform

the intended operations.

Pagal
szﬂnllnn Eubmlulnn Hapnrt _:)
\E-Pilan I.hhﬂrd‘rﬁﬂlm
3 31, 2020
Facdemy W Tost St 3 Facility I TR
Company Mame Tt Sitw I Faciity Email
Dupariran] e Waiing Aaddennn
;LTR.MMWM-E. ; o — 5
M Mo of Docupants ] | ] Gmrwrasd [u] Lireresvsss Emangenty J1Hiu Priee
Humber
HAKE H11110 - Espretary ared Secorsdery Sohaols G b Bepditiont L
TR Fassiliny B REP Facitny ©
Bubet lo Emsrgancy Mansing usder Bection 30 of EPCRA (45 CFR pant 3557 [17es fuma
Bt b Ghprmilal M adardl Pravistion waoid Seotaon 110070 of CAL (48 GFE pan §8, Mish Wardgermasl Fragees| T [ 1788 fuf Mo
Facility Nola
Contact Information Mamss (Tithe) PO Email Address
Frrargarcy Condsct dcad Fmahd (ECH B0 PR M-hr o e Iffiiadan ed. 2 Jobharesr, Ppry Dellargham
a1 GRS (MAobelet - Caply COUNTY, AR WTIEA, LESA
Erveirparucy Corilinct Jom Serih (M) B 51 BT (Mot - Cal Jom Brrltafiufichistiin o S48 soharses Exgry. Fisrbari,
410N (2P COUNTY, AK - 70, LIS
Do | Dparand dod arveery Usnge | a5 1 Qe (BAckal - Caly et ST S Joharasn Expy | Fastanan k.
ol ) (e i L
Tt W brebcavratiaran Cowviact o Eavathy (MR | ol 1 D) Rkl - Cal ek SRl b B Joharasr Expy | Fadrtanin | AN -
41000 - L BT T
Chemical Invemiory Information
s Pohead ! Haards. T bR renrmaTy MEuurs CRRpEaRALE | BHETRge MCaten Bo O
en- Confideatial)
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Single source CHM, PDF, DOC and HTML Help creation

Tier2 Zip File Genaration

Clicking the "Tier2 zip file" button on the Submission Report for Access ID 1xxxxxx page brings
up a list of facilities.

To generate a Tier2 zip file for a particular facility, check the appropriate box and click Create
Tier2 Zip file.

Submission Homa  Tier? Filing Management  Valdale Recoed  Irvoice for 2020 Imvoice Mistory Account Information  Logeut

Select the Facilities for Tier 2 Zip File

ke
Tra fwlecton Boo will B Ahdrt #1] Vslidalion SLaterh o “Pais” ind (31 Filng Seatus o “Fiked™ of Invokcn slalus is “Pad”

O et all Ih.lll:l | |Facitiny mame | 51810 |[Fing Stanss | |Validation Sastus | |invoice Stabus
1 |[E724256][Ten Site 1 (vaidasad bust not Slec[NM_[[NotFiled | [Puss
2 |[srassze][rest she 2 s5C |[Fied |[Pase Pas |

(fmum-zgg_m 103 Back

| Contact LU | FAQ | EPLAN QONLINE TIERZ SUBMIT - USER'S GUIDE | E-PLAN ORLINE 302 SUBIAT - USER'S GUNDE
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Easy to use tool to create HTML Help files and Help web sites

.t2s File Generation
Clicking the ".t2s File" button on the Submission Report for Access ID 1xxxxxx page brings up a

list of facilities.

To generate a .t2s file for a particular facility, check the appropriate box and click Create .t2s
file.

Submivsion Home T2 Filing Managemend  Valdabe Record  Involcs for 2020 Inwvolce History Accoenl information  Logoet

Select the Facilities for .t2s File
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PDF Report Generation

Clicking the "PDF file" button on the Submit Facility Information page brings up a list of
facilities.

To generate a PDF report for a particular facility, check the appropriate box and click Create
PDF.

*** Important note:
If the facility's filing status is not filed, the system will generate a "draft-watermarked
report”.

Submission Home  Tear2 Filng Managemant  Valdate Fecord  leveoice for 2000 lrvvoice Hislony Account information  Logout

Select Facilities for PDF
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Log out of E-Plan

When you are ready to log out of the E-Plan's Online Tier Il Reporting System, go to the upper
right corner of the page and click Logout.

Submission Home T2 Filing Management  Validate Record  bwoios for 2017 Inwoios History

Submission Report for Access ID 1000530
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Contact Us

The E-Plan online Tier Il Reporting System will be updated frequently to make it more useful and
complete. Please use the Contact Us button on any E-Plan website page to ask a question,
provide feedback, or report a problem.

Contact Us

P> @DA,LLAS

Contact Us

Al fields are mandatory
Name
Company / Organization
Email

Phone

City
County
State Select State [~]
Reason | want to report a PROBLEM with (select topic below)
| have a QUESTION about (select topic below)
| want INFORMATION about (select topic below)
| want to make a SUGGESTION about
| want to SHARE a(an) (select topic below)
| want to SCHEDULE an E-Plan (select topic below)
Topic Select Topic EI
Please enter the below verification code (characters are case
sensitive)
p5&U#

Please provide your comments here

*** Important note: E-Plan administrative team does not provide regulatory interpretations.

o If you have questions regarding a specific state's Tier Il reporting requirement,
please contact your State or Tribe Tier || Administration listed on the EPA's website
at https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures.

o If you have questions about Emergency Planning and Community Right-to-Know
(EPCRA) and Tier Il Chemical Inventory Reporting, please visit the EPA's website at
https://www.epa.gov/epcra.

Thank you for submitting your data electronically via E-Plan.

Generate EPub eBooks with ease
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